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CHAPTER 1 


Introduction 
to Microsoft Flow 


In this chapter, you will learn the following: 
e What Microsoft Flow is 
e What is required to work with Flow 
e Howto create a flow using a template 


e Howto create a flow from scratch 


What Is Microsoft Flow? 


Microsoft Flow is a cloud-based service that allows users to create 
automated workflows across multiple applications and services. “Work 
less, do more.” Microsoft Flow provides features that help line-of-business 
users to improve productivity through automation. Previously, there was 
no way for these apps to communicate with each other; Flow provides a 
way to connect with multiple services and automate tasks. Flow allows 
power users to create flows based on certain triggers and actions on their 
own, all with zero coding skills. For example, you can save your email 
attachments to a SharePoint document library. Flow can be accessed 

via web browsers (it supports Microsoft Edge and the current versions of 
Chrome and Safari) and mobile apps. 


© Vijai Anand Ramalingam 2018 
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The Flow home page shows the key features that are available such as 
templates, popular services, an overview of Flow, and more; see Figure 1-1. 


Work less, do more. 
Create automated workflows with Microsoft Flow, 


[> See how it works 


Pind a tempias of Conneclor bo start wih 


Featured template collections 


12 templates that 
keep you 
informed when 
on-the-go 


11 templates that 
make software 
development 
easier 


12 templates that 
improve your 


productivity 


9 templates to 
streamline and 
improve HR 


Popular services See all 207 > 


D GGO KGAA, 


SharePoint Office 365 One Drive Twitter Dropbox Cutlogk.com Dynamics 365 Yammer Wunder 
Outlook 





Figure 1-1. Featured templates and popular services 


Figure 1-2 shows a sample flow overview. 
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] 


a arnb et hae 
Check if the u 





+ New step 
Figure 1-2. Overview of a flow 


The menus available in the top navigation bar are shown in Figure 1-3. 


My flows Approvals Templates Connectors Leam~ 
Guided Leaming 
Documentation 


Support 


Community 


Give Feedback 


Blog 


Pricing 





Figure 1-3. Top navigation on the Flow home page 
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My flows: View all of your flows. 
Approvals: Create and automate a business approval process. Refer to 
Figure 1-4 for a sample approval flow. 





Figure 1-4. Sample approval flow 


Templates: Find many built-in templates to start your flow. 
Connectors: Find all available services 
Learn: Find documentation, blogs, and more information for learning 


purposes. 


Flow vs. Logic Apps 


Microsoft Flow is built on top of Logic Apps and they both have the same 
workflow designer. The information in Table 1-1 will help you determine 


when to choose Flow or Logic Apps. 
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Table 1-1. Flow vs. Logic Apps 


Users 


Accessibility 


Application 
Life Cycle 
Management 


Microsoft Flow 


Can be used by business 
users, administrators, and 
power users to automate the 
business process. Requires 
zero coding skills. 


Only through a web browser 


and the mobile app as the UI. 


Can be developed and tested 
directly in a production 
environment. 
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Logic Apps 


Can be used by developers and 
IT pros to mesh with advanced 
features such as integration 

with the Azure portal, Azure 
resource manager, and additional 
connectors. 


Can be accessed via web browser, 
Visual Studio, and code view. 


Follows DevOps security 
practice with the appropriate 
source control, testing, support, 
automation, and manageability. 


Flow vs. SharePoint Designer Workflows 


SharePoint Designer allows you to create automated workflows specific to 


SharePoint, whereas Flow can be used for SharePoint, OneDrive, Twitter, 


Office 365 Outlook, and many other services. 


SharePoint Designer has only 3 triggers and 7 list actions whereas Flow 


has 7 triggers and 35 actions for SharePoint. 


Note These counts are accurate at the time of writing. The counts 
will increase during the course of Microsoft’s updates. 
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Figure 1-5 shows the available workflow triggers in SharePoint 


Designer. 


Start Options 


Change the start options for this workflow 
Allow this workflow to be manually started 
Start workflow automatically when an tem is created 


Start workflow automatically when an mem is changed 





Figure 1-5. SharePoint Designer workflow triggers 


Figure 1-6 shows the available workflow actions in SharePoint Designer. 


List Actions 
Check In Item 
Check Out Item 


Copy Document 


Delete Item 

Discard Check Out Item 

Set Content Approval Status 
Set Field in Current Item 
Translate Document 
Update List Item 


Wait for Event in List Item 


Wait for Field Change in Current Item 





Figure 1-6. SharePoint Designer workflow actions 
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Figure 1-7 shows the available Flow triggers and actions for SharePoint. 


SEn 
| Triggers (7) | Actions (35) 


& SharePoint - For a selected item 

> SharePoint - When a file is created (properties only) 

> SharePoint - When a file is created in a folder 

> SharePoint - When a file is created or modified (properties only) 


> SharePoint - When a file is created or modified in a folder 


C3 SharePoint - When an item is created 


t SharePoint - When an item is created or modified 


TELL US WHAT YOU NEED 


©) Help us decide which connectors and triggers to add next with UserVoice 





Figure 1-7. Flow triggers and actions for SharePoint 
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Connectors 


Connectors provide a way for users to connect to the underlying service 
using their accounts to create automated workflows. As mentioned, 
examples of popular services include SharePoint, Office 365 Outlook, 
OneDrive, Twitter, and more. There are more than 150 connectors; you can 
see all of the available connectors by navigating to the Flow site, as shown 
in Figure 1-8. 


Pēpulār Aonnectors 


Ohie 365 Up dhr p grn Nebfc 


Recently added connectors 


JEL Jm 
bead 


csoft Tee De 


Custom connectors 


Ahah Bet Cust 


All connectors 


Figure 1-8. The Connectors page 
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Connectors consist of two elements: triggers and actions. Triggers 
are used to initiate a flow when a specific event occurs. For example, the 
available triggers for OneDrive are displayed in Figure 1-9. 


€ Search all triggers 


Triggers (4) Actions (22) 
ey OneDrive - When a file is created 
OneDrive - When a file is created (metadata only) 


EN ŪneDrive - When a file is modified 


OneDrive - When a file is modified (metadata only) 


TELL US WHAT YOU NEED 


Help us decide which connectors and triggers to add next with UserVoice 





Figure 1-9. OneDrive connector triggers 


An action is something that should take place once the event is 


fired. For example, the available actions for OneDrive are displayed in 
Figure 1-10. 
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Triggers (4) Actions (22) 


PN OneDrive - Convert file 


PN OneDrive - Convert file using path 


a OneDrive - Copy file 


PN OneDrive - Copy file using path 
PN ŪneDrive - Create file 

PN OneDrive - Create share link 

pN OneDrive - Create share link by path 
a OneDrive - Delete file 

pN OneDrive - Extract archive to folder 
PN OneDrive - Find files in folder 


PN OneDrive - Find files in folder by path 


pN OneDrive - Get file content 





PN OneDrive - Get file content using path 


Figure 1-10. OneDrive connector actions 


Templates 


Microsoft Flow provides many built-in templates to create commonly used 
solutions more quickly and efficiently. All of the available templates can 
be seen by navigating to the Flow site. They are categorized as shown in 
Figure 1-11. 
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Featured Approval Button Datacollecton Emad Event and calendar Mobile WNobfications Producthity Sagal medum Syne 


| 
Save Office 365 Get a push fi) Get today's weather 
email attachments notification when d | orecast for my 
to OmtDrive for you cév an . | cament location 
Business email irom your... | 





Figure 1-11. The Templates page 


Environments 


You can group flows and their related resources into separate 
environments for different scenarios. For example, if you want to create 
flows for your legal department and you want to make sure only the legal 
department has access to these flows, you can create a new environment. 
You must be a Microsoft Flow administrator in order to create 


environments and provide access to environments. 


Mobile App 


Flow can be accessed via the mobile app. You can download the app for 
iOS, Android, and Windows. Then you can create and manage the flows 
from your phone. 
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Pricing 
Navigate to the Flow site (https: //flow.microsoft.com) to see pricing 


information. In the top navigation, click Learn and then click Pricing, as 
shown in Figure 1-12. 


Flow Myflows Approvals Templates 


Guided Learning 


Documentation 


Support 


Community 


Give Feedback 


Blog 





Figure 1-12. Getting to the Pricing page 


On the Pricing page, the details related to pricing plans and your 
current plan are displayed, as shown in Figure 1-13. On the Pricing page, 
you can also switch plans based on your requirements. 
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US Doliar (S05) 
Choose a plan that's right for you 


P checki snd ær 


Presu pleni ree? yer ME me mi 


Microsoft Flow for Office 365 Flow Flan 1 Flow Plan 2 


IAL pes aes 


| 


EB 


—_—— SS 


I 


USD $5.00 USD 
per upg $1 5.00 


2000 nuns per month 4.500 runs per month 15.000 runs per manth 
Unlimited Flaw creation Unlimited flow creation Unlimited flaw creation 
STi checks 3-minute checks 1-minute checks 
Connect to embedded Office 365 or Premium Connectors Premium Connectors 
Dynamics services Org policy settings 





Figure 1-13. Plan information 





Note The default trigger is checked every few minutes and the time 


interval is based on your plan selection. 

Timing of trigger checks: 

Microsoft Flow for Office 365 plan: Every 5 minutes 
Flow plan 1: Every 3 minutes 

Flow plan 2: Every minute 


The Microsoft Flow for Office 365 (free) plan is used in this book so 
the trigger will be checked every 5 minutes. 
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Prerequisites 


As a prerequisite, you need a Microsoft Flow account in order to create 
automated workflows using Flow. Perform the following steps to get a free 
Flow account: 


1. Navigate to the Flow site at https: //flow. 
microsoft.com. 


2. Ifyou have used other online Microsoft products, 


click Sign in, as shown in Figure 1-14. 





Figure 1-14, Sign in button location on the home page 


3. Enter an email address and click Next on the Sign in 
page, as shown in Figure 1-15. 


BE Microsoft 
Sign in 


@aqmail.com 


No account? Create one 


Can't access your account? 





Figure 1-15. Click the Next button 
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4. Enter a password and then click Sign in, as shown in 
Figure 1-16. 


BE Microsoft 


@gmail.com R 


Enter password 








Keep me signed in 
Forgot my password 


Sign in with a diferent Microsoft account 





Figure 1-16. Click the Sign in button 


5. Ifyou haven't used other online Microsoft products, 
click the Sign up free button shown in Figure 1-17. 


Flow Templates Connectors  Learn-~ Search templates 





Figure 1-17. The Sign up free button 


6. Enter an email address and click the right arrow, as 
shown in Figure 1-18. 


Sign up free 


Sign up with your email 


| someone@example.com 





Figure 1-18. Sign up 
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7. On the Enter password page, enter a password and 


then click Sign in, as shown in Figure 1-19. 


EE Microsoft 


gmail.com R 


Enter password 


OG 


| 


Keep me signed in 


Forgot my password 


Sign in with a different Microsoft account 





Figure 1-19. Sign up, part 2 


Quick Start 


In this section, you will learn how to create and test flows two ways: using a 


built-in template and from scratch. 


Creating Your First Flow from a Template 


In this section, you will create your first flow by using a built-in template. 
This example will cover how to share your tweets on Facebook. 


Here are the steps involved: 


1. Navigate to the Flow site at https: //flow. 
microsoft.com. 
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2. Inthe top navigation, click My flows. Click the 


Create from template link shown in Figure 1-20. 





Figure 1-20. Create from template 


3. Type the facebook keyword in the search text box 
and then click Enter. Click the Share my Tweets on 
Facebook template shown in Figure 1-21. 


Allflows Featured Approval Button Datacollection Email Eventsandcalendar Mobile Motifications Productivity Social media Syne 


Track Facebook Create nary bwetls Post my instègram Share my Tweets on 
wall messages in an photos to my Facebook 


Excel table Facebook timeline 





Figure 1-21. Select a template 
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4. Asmentioned, connectors provide a way for users 
to connect to the underlying service using their 
accounts in order to create automated workflows. 
Sign into Twitter and Facebook by clicking Sign in, 
as shown in Figure 1-22. 


Share my Tweets on Facebook 


Thag figas nll pompi bo: 


Turba 
Fa eboni 


Figure 1-22. Sign in 





18 


CHAPTER 1 INTRODUCTION TO MICROSOFT FLOW 


5. Once the flow is connected to your Twitter and 
Facebook accounts, click Continue, as shown in 
Figure 1-23. 


Share my Tweets on Facebook 


Want to keep Twitter and Facebook in Sync? With ths flow you'll be able 
to automatically shares your tweets to Facebook without doing any work 
All you need to do is add your Twitter handie in the search query. Tip 
You can add more social media channels ike Yammer and Slack to the 


Dow as well, 


Tha few wall connect ba 





Figure 1-23. Continue to create the flow 
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6. A trigger and an action will be added by default as 
part of the template, as shown in Figure 1-24. 


y When a new tweet appears 


* Search text Search term like "happy hour”, #haiku, love OR hate 


f Fost To My Timeline 


Using the default values for the parameters. Edit 


+ New step “ Save flow 





Figure 1-24, Default trigger and action 


7. Goto the trigger named When a new tweet appears 
and enter the search text shown in Figure 1-25. 


wW When a new tweet appears 


* Search text > "SharePoint", *SharePoint, SharePoint 


Figure 1-25. Configure the trigger 
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8. Goto the Post To My Timeline action and click Edit 
to view the default values for the parameters, as 


shown in Figure 1-26. 











Figure 1-26. Edit the action 


9. By default, the Status message is set to Tweet text. 
Click Show advanced settings to see the default 
values for the other parameters, as shown in 
Figure 1-27, and update the default values based on 


the requirements. 


Post To My Timeline 





Figure 1-27. Configure the action 
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10. After you're done with the changes, enter a name 
for the flow or leave the default name, as shown in 
Figure 1-28. Click Create Flow. 


H Share my Tweets on Facebook Cy ~ Create flow x Close 
y When a new tweet appears 


“SharePcent” SiharePcant SharePoint 


J 


[£] Post To My Timeline 


* Status message w Tweet text x 
SI danced options Y 





Figure 1-28. Save and create the flow 


11. ‘The flow has been created successfully. Click Done, 
as shown in Figure 1-29. 


@ Your flow was created. To exit, click Done 
7 ee im este è nen tweet. T) ay take 





Figure 1-29. The flow has been created! 


12. Figure 1-30 shows the details of the newly 
created flow. 
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< Share my Tweets on Facebook 


Share my Tweets on Facebook CONNECTIONS 


tweets to Facebook without doing any work All you need to do is add your Twitter handie in the search Facebook 
quer = You can dd more soaal media nn ike Yammer and Slack to thes flow as we @ vija Anan 
= Edit desenpten 

Twitter 


E See analytics OWNERS 


Vyai Anand Ramalingam 
nanana OAR ace erat e 
RUN HISTORY See a JEDNINE © cro 


When your flow runs, you'll see its history here. Learn More A, 





Figure 1-30. Flow details 


To test your flow, perform the following steps: 


1. Navigate to your Twitter account. Post a new Tweet 
and add the hashtag #SharePoint, as shown in 
Figure 1-31. 


n What's happening? 


— Vijai Anand @Qanavijai - now 
docs.microsoft.com/en-us/sharepoi... 


#SharePoint 


SharePoint site design and site script overview 

Use SharePoint site scripts and site designs to automate 
provisioning new SharePoint sites with custom 
configurations. 


docs.microsoft.com 





Figure 1-31. Post a tweet 


23 


CHAPTER 1 INTRODUCTION TO MICROSOFT FLOW 


2. For this template, the default trigger is every 5 
minutes. After 5 minutes, navigate to your Facebook 
account. You should see a new post, as shown in 
Figure 1-32. 


is //t.co/O2UuCel1 Rv 
#SharePoint 


sy Like @ Comment @ Share 


“tg 





Figure 1-32. Your new tweet 


Thus, in this section, you learned how to create your first flow by using 
a built-in template. 


Creating A Flow from Scratch 


In this section, you will learn how to create a flow from scratch. The 

example will be how to send email to a Gmail account when there is a new 

Facebook post on your timeline that contains the SharePoint keyword. 
Here are the steps involved: 


1. Navigate to the Flow site at https: //flow. 
microsoft.com. 


2. Inthe top navigation, click My flows. Then click the 
Create from blank link, as shown in Figure 1-33. 
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My flows Team ows 





Figure 1-33. Create from blank 


3. Click Search hundreds of connectors and triggers, 
as shown in Figure 1-34. 


Create a flow from blank 
{Creating a Flaa pe paa choose a panular 


= kJ oad Wi coy DS d RKI 7 
a 
ee ae rari aare 1 
qger to get started. I 
P a 

domes 


When 2 mew 


C7 HY e arrives nan item is oreate 
When a new tweet is When a file is created 
poitad ‘aa. 





Figure 1-34. Search for connectors 


4. Type the facebook keyword in the search text 
box and then click the Facebook - When there is 
a new post on my timeline trigger, as shown in 
Figure 1-35. 
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Add a trigger E | facebook]! 


Begin by selecting or searching for a Tigger 


TELL US WHAT YOU NEED 


£ Help us decide which connectors and triggers to add next with UserVoice 





Figure 1-35. Add a trigger 


5. Click New Step and then click Add a condition, as 
shown in Figure 1-36. 


[£] When there is a new post on my timeline 
| 


No additional information is needed for this step. You will be able to use the outputs in 
subsequent steps. 


Add a condition More 


Y 





Figure 1-36. Add a condition 
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6. The condition should be Timeline Feed Feed Item 
Status Message contains SharePoint. Select the 
dynamic content Timeline Feed Feed Item Status 
Message for the first box by clicking Add dynamic 
content, selecting Contains from the drop-down 
(second box), and typing SharePoint in the third 
box, as shown in Figure 1-37. 


[£] When there is a new post on my timeline 


E Condition 


[E] Timeline Feed... x contains a SharePoint 
Add dynamic content [+] 


Edit in advanced mode Collapse condition 





Figure 1-37. Configure the condition 


7. Goto the If yes action and click Choose an action. 
Type Gmail in the search text box and then click the 
Gmail - Send email action, as shown in Figure 1-38. 
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=] Choose an action 


Po J 


See more 


Triggers (1) Actions (5) See more 


a Gmail - Delete email 
ci Gmail - Get email details 


ci Gmail - Move email to trash 


M Gmail - Reply to email 
Ø Gmail - Send email dh 


TELL US WHAT YOU NEED 


©) Help us decide which connectors and triggers to add next with UserVoice 


Cancel 





Figure 1-38. Choose an action 


8. Fillin the To address, Subject, and Body fields, as 
shown in Figure 1-39. 
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Note The status message will be displayed in the body (Timeline 
Feed Feed Item Status Message). 








anavijai@gmail.com 





Subject Facebook Updates - SharePoint 


Body [L] iia aa m x| 





ba 





Rii k 
KOO Oynamic C 


ı Attachments Name Title of the attachment. 
i L = = 








a i 
| Attachments Content Body of the attachment. 


' Attachments Content- 


: Type 





Type of content in the attachment 


Show advanced options ™ 


I Add an action 





Figure 1-39. Add values to the parameters 


9. Enter the name for the flow and click Create flow, as 
shown in Figure 1-40. 
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v" Create flow * Close 


El Tergine Feed = 
cenir [E 


5 


Add dria 


Edt ba piike meie 








Figure 1-40. Save and create the flow 


10. ‘The flow has been created successfully. Click Done, 
as shown in Figure 1-41. 


@ Your flow was created. To exit, click Done 
i ee i’ ie. 


este a new tweet T) may tare ae 





Figure 1-41. Flow created 


11. ‘The details of the newly created flow are shown in 
Figure 1-42. 


= Send email when there is a mew post a Edit thaw ee More This flow E ee) on 


Send email when there is anew post CONNECTIONS 


= Add a deep ion 
[4] Ons 


E See analytics 


RUN HETORY 


Wien your thaw runs, Ou ll See 1s history here. Learn Mare 





Figure 1-42. Flow details 
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To test your flow, perform the following steps: 


1. Navigate to your Facebook account. Post a new 
status that contains the SharePoint keyword, as 
shown in Figure 1-43. 


te Vijai Anand 
4mins: a+ 


SharePoint site design and site script overview: 


https://docs.microsoft.com/.../declarat.../site-design-overview... 


sie Like @ Comment æ Share 


"4 4 Comment on this 


Figure 1-43. Posta status 





2. For this template, the default trigger is every 
5 minutes. After 5 minutes, navigate to your Gmail 
account and you should see a new email, as shown 


in Figure 1-44. 


Facebook Updates - SharePoint 


r8 anavijaktgmail.com 1:18 PM (0 minutes ago) 
me «me = 


SharePoont site design and siie stnpt overview 
neh i 





Figure 1-44. Email received 


Thus, in this section, you learned how to create a flow from scratch. 
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Try It Yourself 


Post to Yammer if a new tweet contains a certain hashtag. 


Hint Use a built-in template. 
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Tutorials 


In this chapter, you will learn how to 


e Create flows using different connectors, triggers, and 


actions 


e Create flows using conditions, switch cases, parallel 


actions, expressions, and more 


e Create flows from SharePoint, OneDrive, and Microsoft 


Teams 


You'll explore the different scenarios via examples. 


Save Tweets That Include a Specific 
Hashtag to a SharePoint List 


In this section, you will learn how to create a flow to save tweets that 
include a specific hashtag to a SharePoint list. A SharePoint Online list 
named Tweets will be used to save the tweets. It consists of two fields: Title 
(single line of text) and Tweet (multiline of text), as shown in Figure 2-1. 
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Flow Tutorials 


+ New g? Quickedit GH Exportto Excel of” Flow ~ œ PowerApps ~ 


|weets 





Figure 2-1 SharePoint custom list named Tweets 


Perform the following steps: 


1. Navigate to the Flow site at https: //flow. 
microsoft.com. 


2. Inthe top navigation, click My flows. Click the 
Create from template link shown in Figure 2-2. 





Figure 2-2. The Create from a template link 


3. Click the Data collection category and type the 
Twitter keyword in the search text box. Click the 
Save tweets that include a specific hashtag to a 
SharePoint list template shown in Figure 2-3. 
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Allflows Featured Approval E> Data collection | Email Events 


Save tweets to an Save tweets that 
Excel file include a specific 
| hashtag to a 
SharePoint list 


By Microsoft By Microsoft 
Used 4557 times Used 1963 times 





Figure 2-3. Select the template 


4. Sign into your SharePoint Online and Twitter 
accounts by clicking Sign in. Once you have 
successfully connected to SharePoint and Twitter, 
click Continue, as shown in Figure 2-4. 


This flow will connect to: 


SharePoint 


sags vijaianand@C986.onmicrosoft.com 
View permissions 


@ anavijai => 








| Continue 


Figure 2-4. Continue to create the flow 
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5. Figure 2-5 shows the trigger and action that will be 


added by default as part of the template. 


y When a new tweet appears 


"Search text Search term like “happy hour”, haiku, love OR hate 


Example: https://contoso.sharepoint.com/sites/sitename 


* List Name SharePoint list name 


+ New step “ Save flow 





Figure 2-5. Trigger and action 


6. Goto the When a new tweet appears trigger and 
enter the search text shown in Figure 2-6. Note that 


search text is case-insensitive. 


. When a new tweet appears 


text cp "SharePoint", SharePoint, SharePoint 


Figure 2-6. The new trigger 





7. Goto the Create item action and select or add 
values to the Site Address, List Name, Title, and 


Tweet fields, as shown in Figure 2-7. 
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cy Create item 


* Site Address Flow Tutorials - httos://c986.sharepoint.com/sites/Flow 


Tweets 


w| Tweeted by x 
w Tweet text x 


Figure 2-7. Create an item action 
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id dynamic content E] 


hra 


8. After you’ve made all of the changes, enter a name 


for the flow or leave the default name, as shown in 


Figure 2-8. Click Create Flow. 


y When a new tweet appears 


"SharePoint," FharePoint, SharePoint 


cE Create item 


"Sate Address Flaw Tutonals = httpascS85.charepointcomysites! Flow 
Tweets 
Ei Tweeted by X 
w Tweet iet x 


J . Create flow x Close 


Add dynamic content E] 


+ New step 


Figure 2-8. Save and create the flow 





kra 
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9. The flow has been created successfully. Click Done, 


as shown in Figure 2-9. 


ew mor 


@ Your flow was created. To exit, click Done 
To see it wor m . may take 


ur este a mew tweet. T} 





Figure 2-9. Flow created 


10. Figure 2-10 shows the details of the newly created 


flow. 


E] z 
ce Edit flow 


To Save tweets that include a specific hashtag to a SharePoint list 


tawe Tet that include a meche hashtag fo 4 5harePgini Iit CONNECTIONS 


ShareP aint list SharePoing 
Einu ionin 


= fdiideimiption 
Twitter 
| anavija 


Ej Set analytics OWNERS 


RUN HISTORY 


When your flow uns, you'll së its history hërë. Leam More 





Figure 2-10. Flow details 


To test your flow, perform the following steps: 


1. Navigate to your Twitter account. Post a new tweet 
and add the hash tag #SharePoint, as shown in 


Figure 2-11. 


Vijai Anand Qanavijai - now 
SharePoint Updates: technet.microsoft.com/en-us/library/... 


#SharePoint 


Q tl 





Figure 2-11. Posta tweet 
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2. For this template, the default trigger is every 
5 minutes. After 5 minutes, navigate to your 
SharePoint Online list and you should see a new 
item, as shown in Figure 2-12. 


F Flow Tutorials 


+ New £ Quickedit @ Export to Excel ° Flow ©» PowerApps 


Tweets 


itle 


clearstring 


anavijai 





Figure 2-12. New SharePoint list item 


Thus, in this section, you learned how to create a flow to save tweets 
that include a specific hashtag to a SharePoint list. 


Save Email Attachments to a SharePoint 
Document Library and Get a Notification 


In this section, you will learn how to create a flow to save email 


attachments to a SharePoint document library and get a notification. 
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Perform the following steps: 


1. Navigate to the Flow site at https: //flow. 
microsoft.com. 


2. Inthe top navigation, click My flows. Click the 


Create from template link. 


3. Click the Notifications category and type save 
my email in the search text box. Click the Save 
my email attachments to a SharePoint and get a 
notification template, as shown in Figure 2-13. 


Allflows Featured Approval Button Data collection Email Events and calendar a | Notifications 


Save my email 
attachments to a 
SharePoint and get 
a notification 





Figure 2-13. Select a template 


4. Sign into your SharePoint Online, Notifications, 
and Office 365 Outlook accounts by clicking Sign 
in. Once connected, click Continue, as shown in 
Figure 2-14. 
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Save my email attachments to a SharePoint and get a 
notification 


SharePoint and Notifications 


Now you can have easy access to your Office 365 email attachments 
from SharePoint. You'll get a push notification upon successful flow run 


This flow will connect to: 


g SharePoint © vijaianand@C986.onmicr... 


Videww Dang etd 
Notifications i vijaianand@C986.onmicrosoft.com 


Office 365 Outlook 


Wia pT 


o Conte 


Figure 2-14. Continue to create the flow 


vijaianand@C986.onmicrosoft.com 





5. Figure 2-15 shows the trigger and actions that will be 
added by default as part of the template. 
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On new email 





Folder Mail folder to check for new emails 











Create fileScope 


* Select an output | Attachments x 
from previous steps i - 


Ea Create file 


pe Add an action IL Add a condition 


Apply to each 


ē ë ë More 





“Select an output | | Gs Attachments » 
from previous steps 


fal Send a push notification 
T Add an action IL Add a condition 


Figure 2-15. Trigger and actions 
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6. Goto the On new email trigger and select the Office 
365 Outlook folder, as shown in Figure 2-16 and 
Figure 2-17. 


On new email 


1 ES Office 365 Outlook 
j A Clutter 


FFA Conversation History 
A Deleted Items 


A Drafts 


| 


A Junk Email % 
A Outbox ki 

Sent items h 
= 





Figure 2-16. Select the Office 365 Outlook folder 


On new email 





Figure 2-17. Inbox folder selected 
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7. Goto the Create file action and fill in the Site 
Address and Folder Path fields, as shown in 
Figure 2-18. 


jms Create fileScope 





s Gajac an ouinit = 5 ; 
from previous steps 


Create file 








"Site Address Flow Tutorials - https://c986,sharepoint.com/sites/Flow 
"Folder S&S /Shared Documents 


Using the default values for the parameters. Edit 


ci Add a condition *** More 





Figure 2-18. The Create file action 
8. Goto the Send a push notification action. If 


required, update the default values based on your 


requirements, as shown in Figure 2-19. 
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(mR Apply to each 


"Select an output Attachments x 


from previous steps 


yey Send a push notification 


Attachment ” E| Name X " saved successfully to SharePoint! 


Include a link in the notification 


Add dynamic content CI 


Link labe The display name for the link 


I Add an action it Add a condition s... More 





Figure 2-19. Send a push notification 


9. After you’ve made the changes, enter a name for the 
flow or leave the default name, as shown in 
Figure 2-20. Click Create Flow. 


~ Create flow * Close 


gz On new email 


Create fileScope 


jm Apply to each 


+ New step ~ Sanne flow 





Figure 2-20. Save and create the flow 
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10. ‘The flow has been created successfully. Click Done, 
as shown in Figure 2-21. 


@ Your flow was created. To exit, dick! Done 


To see work r este a new tweet. T} 





Figure 2-21. Flow created 


11. Figure 2-22 shows the details of the newly created flow. 


= Save my email attachments to a SharePoint and get a notification 2 Editflow = More This flow is 


Save my email attechments to a SharePoint and get a neatihcatian COMMECTION 
J J CONNECTIONS 
li “I ae Gah BOCES TO 5 r CAF 365 email attact ents roa 
on Upon TUETTU Boy nur 


; SharePoint 
= Edit description anigi 


A — ations 
ie = 


Office 135 O i} ition k 
6. 


E] See analytics 


RUN HISTORY 


When your flow runs, you'll see its history here, Learn More Wiyai Anand Ramalingam 
C= 1 p, A facet - aT a 





Figure 2-22. Flow details 


To test your flow, perform the following steps: 


1. Send an email with attachments to your Office 365 
Outlook account, as shown in Figure 2-23. 
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Azure Materials 


vijal anand <anavijai@gmail.com> 
Today, 8:02 PM 
Vijai Anand Ramalingam ¥ 


) ñ How to create a basic... > q QF How to create a simpl... 


581 KB 1 MB 


O° How to create a cust... p 


1 gF How to create a Shar... 
21 KB 21 KB 





Figure 2-23. Email with attachments 


2. For this template, the default trigger is every 5 
minutes. After 5 minutes, navigate to the selected 
SharePoint folder and you should see the Outlook 
email attachments saved as documents, as shown in 


Figure 2-24. 


Home 


ag Fow Tutorials 


+ New ~ + Upload ~ fo Sync @ Exportto Excel o” Flow w 


Documents 


[C] Name Modified Modified By 


14 minitee aa Wia: Anand Gamalingnam 
I ES ce VIAL Anand Ramalinga 


, a! TE : 
© How to create a basic bot using... 


. ol - . = 
a How to create a custom ShareP... minutes ago Vijal Anand Rama 


a Sl i . 
=! How to create a SharePoint Onli... 


» =! f 
© How to create a simple approva... 





Figure 2-24. Email attachments uploaded to a SharePoint folder 
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3. Make sure to download the mobile app and connect 
to receive notifications. Refer to Chapter 4 to learn 
more about the mobile app. 


Thus, in this section, you learned how to create a flow to save email 
attachments to a SharePoint folder and get a notification. 


Send an Email When an Item Is Modified 
in a SharePoint List 


In this section, you will learn how to create a flow to send an email when 
an item is modified in a SharePoint list. A SharePoint Online list named 
Project Tracker will be used. It consists of the following fields (also shown 


in Figure 2-25): 
e Project Name (single line of text) 
e Description (multiple lines of text) 


e Project Type (choice) 


e Status (choice) 





Figure 2-25. Project Tracker SharePoint list 
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Perform the following steps: 


1. Navigate to the Flow site at https: //flow. 
microsoft.com. 


2. Inthe top navigation, click My flows. Click the 
Create from template link. 


3. Click the Email category and type the sharepoint 
keyword in the search text box. Click the When an 
item in a SharePoint list is modified send an email 


template, as shown in Figure 2-26. 


Sorted By po pulanty 














Mobile Notifications Praductvity Social media Syrg 





Start approval Save my email 5 Form processing të When an item ina 

When a new item is allachments to a = email ard SharePoint list is 

added SharePoint SharePoint modified send an 
document library email 





Figure 2-26. Select a template 


4. Click Edit in advanced mode, as shown in 
Figure 2-27. 
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"SharePoint Site Address 


"SharePoint List Name 


"Office 365 Outlook To 


2 Edit in advanced mode 


Create Flow 





Figure 2-27. The Edit in advanced mode button 


5. Go to the When an existing item is modified trigger 
and fill in the Site Address and List Name fields 
with the information shown in Figure 2-28. 


Ea When an existing item is modified 


Flow Tutorials - httos://c9s6.sharepoint.com/sites/Fiow 


Project Tracker 





Figure 2-28. Trigger parameters 
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6. Goto the Send Email action and enter a value for 
the To address (to whom email has to be sent), as 
shown in Figure 2-29. 


on Send Email 


Vijai Anand Ra... 





Figure 2-29. Send an email 


7. After you’ve made the changes, enter a name for 
the flow or leave the default name, as shown in 
Figure 2-30. Click Create Flow. 


When an item in a SharePoint list is modified send an e... ie! ~~ Create flow 


Ey When an existing item is modified 


*Site Address Flow Tutorials - hitaca sharepoint com, sites, Flow 


Pronect Tracker 


+ New step 





Figure 2-30. Save and create a flow 
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8. The flow has been created successfully. Click Done, 
as shown in Figure 2-31. 


@ Your flow was created. To exit, click Done 
ed ka 


see it wor este a mew tweet This may take a ‘ew 





Figure 2-31. The flow has been created 


9. Figure 2-32 shows the details of the newly created 
flow. 


When an item in a SharePoint list i modified seed an email 2” Edit few 


Wher an item in a SharePoint list is modified send an email CONNECTIONS 


Pee Office 365 Outlook 
a [=] 4. E a lee 
Lied ee ek =e 


= Edit desernption 


SharePoint 


[=] P a, Fe Orin pei a 


El See analytics 


wiail Anand Ramial ingam 


aan oa) rene m 
wl 


BUM HETOSY 


Alien your fow Pures, you ll 588 rts h story here, Learn Mare 





Figure 2-32. Flow details 


To test your flow, perform the following steps: 


1. Navigate to the SharePoint Online list and modify an 


existing item, as shown in Figure 2-33. 
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Save xX Cancel ‘2 Copylink ©% Customize 


Project Type 
Simple 


Status 


Approved 


Attachments 


Add attachments 


Cancel 


Figure 2-33. Update an existing list item 


2. For this template, the default trigger is every 5 
minutes. After 5 minutes, navigate to your Office 365 
Outlook and you should see a new email, as shown 


in Figure 2-34. 
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Item: User Access Management Project was modified by Vijai Anand Ramalingam 


@ Vijai Anand Ramalingam ù $ Replyall | + 
o ay. 159 AM 


Vija Anand Ramalingam # 





item: User Access Management Project was modified at 2018-02-18715:59:157 by Vijai Anand Ramalingam 
Figure 2-34. Received email 


Thus, in this section, you learned how to create a flow to send an email 
when an item is modified in a SharePoint list. 


Add an Event to Google Calendar When 
an Item Is Added in SharePoint 


In this section, you will learn how to create a flow to add an event to 
Google Calendar when an item is added in SharePoint. A SharePoint 
Online list named Conference Details will be used for this flow. It consists 
of following fields (also shown in Figure 2-35): 


e Title (single line of text) 

e Description (multiple lines of text) 
e Start Date (date and time) 

e End Date (date and time) 


e Location (location) 
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Flow Tutorials 


+ New Æ Quickedit @ Export to Excel 


Conference Details 





~ the 


Figure 2-35. Conference Details SharePoint list 


Perform the following steps: 


1. Navigate to the Flow site at https: //flow. 
microsoft.com. 


2. Inthe top navigation, click My flows. Click the 
Create from template link. 


3. Click the Events and calendar category and type 
the sharepoint keyword in the search text box. 
Click the Add an event when an item is added in 
SharePoint template shown in Figure 2-36. 


Allflows Featured Approval Button Data collection H Events and calendar | Mobile Notifications 





Request manager Add an event when Create a new item 
approval for leave an item is added in vatenforce in SharePoint. when 


requests SharePoint a new order is 
added in Salesforce 





Figure 2-36. Select a template 
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4. Sign into your SharePoint Online and Google 
Calendar accounts by clicking Sign in. Once 
connected to SharePoint and Google Calendar, click 
Continue, as shown in Figure 2-37. 


| Add an event when an item is added in SharePoint 


si 


SharePoint Google Calendar 


When a new item is added in SharePoint, add an event to a certain 
Google Calendar. 


g> SharePoint @ vijaianand@c986.onmicr... 


E p T 
| 
ale 


Google Calendar @ anavijai@gmail.com = 








Figure 2-37. Continue to create the flow 
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5. Goto the When a new item is created trigger and 
fill in the Site Address and List Name fields, as 
shown in Figure 2-38. 


Flow Tutorials - nttos://c$86.sharepoint.com/sites/Fiow 


Conference Deta 's 





Figure 2-38. Trigger parameters 


6. Go to the Create an event action and add dynamic 
content to the parameters, as shown in Figure 2-39. 


Create an eveni 


anavja lyr allcorr 
g Start Date x Dynamic content = — Expression 
3 End Date x 


g Description x 
g Location Walkie x g Item i a Record 
d Aad gramdi content 


g Link to item 
g Location Value 
| Mad tren 
| When this item was last changed 


g Modified By Claims 
niemal identne for the user whe last changed tis iter 


g Modified By Department 


g Modified By DisglayMame 


T| Modified By Email 








Figure 2-39. Add dynamic content 


Of 
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7. After you’ve made the changes, enter a name for 
the flow or leave the default name, as shown in 
Figure 2-40. Click Create Flow. 


x Close 


i.. . = 
When a mew item is created 
"Site Address 


Flow Tutoriais - https ctihsharepoin boom, sites Flow 


Conference Details 


Create an event 


aranyaigmal.com 


g Stan Date x 
g End Date x 
T Description x 
| Location Value x 


Add dynamic content E] 


“ Save flow 





Figure 2-40. Save and create the flow 


8. The flow has been successfully created. Click Done, 
as shown in Figure 2-41. 


@ Your flow was created. To exit, click Done 
i we ck rx esate ev i t 





are 


Figure 2-41. The flow has been created 


9. Figure 2-42 shows the details of the newly created 
flow. 
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Add an event when an item is added in SharePoint 


Add an event when an item is added in SharePoint CONNECTIONS 


= Edit description oogle Calendar 


aama rAr 


g See analytics 


RUN HISTORY 


When your flow runs, you'll see its history here. Learn More 





Figure 2-42. Flow details 


To test your flow, perform the following steps: 


1. Navigate to the SharePoint Online Conference Details 


list and create a new item, as shown in Figure 2-43. 


Conterence Details 


Tithe 


Merosot MVP Summit 2018 





Figure 2-43. Create a new item 


2. For this template, the default trigger is every 5 
minutes. After 5 minutes, navigate to your Google 
calendar and you should see a new event, as shown 


in Figure 2-44. 


> March 2018 


Mon Í Thu 


: / 8 


Microsoft MVP Summit 2018, 12am 





Figure 2-44, New event created in Google Calendar 
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3. When you create a date field in a SharePoint list, 
make sure you select “Date & Time.’ Otherwise 
the flow will fail due to an incorrect date format, as 
shown in Figure 2-45. 


Action ‘Create an event’ failed 


Fix It 
Tc mare th 


ensure the 


Error type 


This action failed beca 
Error Details 


P 
AA APPAP mareanna $s 
The el | wSsSsaUue 


for s inport 
invalid value for: Invalid format: "2018-03-08" is too short 


Figure 2-45. Invalid date format issue 





Thus, in this section, you learned how to create a flow to add an event 
to Google Calendar when an item is added in SharePoint. 


Create a Flow from a SharePoint Online List 


In this section, you will learn how to create a flow from a SharePoint 
Online list to post a message to Yammer. A SharePoint Online list named 
Conference Details will be used for this flow. It consists of the following 
fields (also shown in Figure 2-46): 


e Title (single line of text) 
e Description (multiple lines of text) 


e Start Date (date and time) 
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e End Date (date and time) 


e Location (location) 





Figure 2-46. Conference Details SharePoint List 


Perform the following steps: 


1. Navigate to a SharePoint Online list. For example, 
https: //c986.sharepoint.com/sites/Flow/ 
Lists/Conference%20Details/AllItems.aspx. 


2. Inthe menu, click Flow and then click Create a 
flow, as shown in Figure 2-47. 


Home 


Flow Tutorials 


+ New  Quickedit &@ Exportto . | |  PowerApps v 


i | E flow 
Conference Details c] 


See your flows 





Figure 2-47. Create a flow 
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3. Click Post a message to Yammer for a selected item 
template, as shown in Figure 2-48. 


Post a message to Yammer for a 
selected item 


Create a Planner task for a selected 
item 


For new SharePoint list items in a 
specific list, post to Slack 


When a new item is added in 
SharePoint, complete a custom 


Create a Trello card for the selected 
item 


When an existing list item is 
modified, complete a custom action 


Complete a custom action for the 
selected item 


& See more templates 





Figure 2-48. Select a template 
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4. Sign into your SharePoint Online and Yammer 
accounts by clicking Sign in. Once connected to 
SharePoint and Yammer, click Continue, as shown 
in Figure 2-49. 


Post a message to Yammer for a selected 


SharePoint SharePoint and Yammer 


Post a message to Yammer with a link to the selected item. To run this 
flow, select an item and choose this flow from the Flow menu. 


This flow will connect to: 


SharePoint @ vijaianand@c986.onmicr... 


Whi Pars hes 


TUTORIALS 


item 


Yammer @ vijaianand.ramalingam@c... =+ 


Figure 2-49. Continue to create the flow 
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5. Goto the Get item action and leave the default 


values for the parameters, as shown in Figure 2-50. 


Flow Tutorials - nttos://c986.sharepcint.com/sites/Fiow 


Conference Details 





Figure 2-50. Action parameters 


6. Goto the Post message action, select the Group ID 
from the drop-down, and update the message 
text by adding the dynamic content shown in 
Figure 2-51. 


Post message 2 


Conference Te: [2S Dynamic content Expression 
Detoiptior: T Description x —— 


D search dynamic content 
+ 3 +, 
Ss act Date: g Sti Date x 


End Date: g Eng Date x g Created By Email 
Location: [pi Location Value x esau bet leans andl 


T Created By JobTithe 


T Created By Picture 


T Description 


T| End Date 
g Folder pain 

mah in ihe f ez the iie Pathe jo the ite a 
T Has attachments 

Pedocates the Presence of attachments on the em 
oh 
ry identifier 





Figure 2-51. Add dynamic content 


64 


CHAPTER 2. TUTORIALS 


7. Goto the For a selected item trigger, click Edit, and 
delete the input message, as shown in Figure 2-52. 


For a selected item 


Flow Tutorials - nttos://c9é6.sharepoint.com/sites/Fiow 


Conference Details 


© Message Message to send 


+ Add an input 


Figure 2-52. The For a selected item action 


8. After you’re done with the changes, enter a name 
for the flow or leave the default name, as shown in 
Figure 2-53. Click Create Flow. 
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| Post a message to Yammer for a selected item 
| For a selected item 


ë Address Fro Tutorials - hipsu caes she repoinhcom tess Fio 


qt Narre Conference Details 


+ Add an input 


> Get item 


J 


Flow Tubaria - hited cobs sharepoinicomsites/Fiow 


Lonerence betas 


Post message 2 


"Group iD PainToMVe 


Conference Tithe: g Tite x 
Bese ot or: g Disiripton x 
Start Cate g Stari Date x 
End Date: g End Date x 


Location: g Locsiion Wale x 





Figure 2-53. Save and create the flow 


9. The flow has been created successfully. Click Done, 
as shown in Figure 2-54. 


66 


@ Your flow was created. To exit, click Done 
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Figure 2-54. The flow has been created 


10. Figure 2-55 shows the details for the newly created 


flow. 


Post a message to Yammer for a selected item 


Post a message to Yammer for a selected item 


Post a mesage to Yammer with a link to the selected item. To nan this flow, select an 


this flow irom the Fig meny. 


= Edi deeenpban 


See analytics 


RUN HIS POY 


When your flow runs, you'll see its history here. 


Figure 2-55. Flow details 


2 Beit flow . hiore 


CONMECTIONŞ 


SharePoint 
E umage onmia 


PE immer 
EE © nriran nga 


DWMERS 


Wija Anand Ramalingam 
Aanand Css! onmicrosoite 
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To test your flow, perform the following steps: 


1. Navigate to the SharePoint Online Conference 
Details list, select an existing item, and click more 
options. Click Flow and then click the flow that you 
created, as shown in Figure 2-56. 


Conference Details 


Description 


2 i Microsoft MVP Summit 2018 


Copy field to clipboard 


Delete 


3 Flow E fast a message to Yammer for a selected item 


Alert me Create a flow 

















See your flows 





Figure 2-56. Run a flow for an existing item 


2. Click Continue, as shown in Figure 2-57. 
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Run flow 


Post a message to Yammer for 
a selected item 
Owners: Vijai Anand Ramalingam 


See details V 


This flow will connect to: 
g> SharePoint 
View permissions 


Yammer 


Figure 2-57. Continue to run the flow 





3. Click Run flow, as shown in Figure 2-58. 
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Run flow 


Post a message to Yammer for 
a selected item 


a. 


Owners: Vijai Anand Ramalingam 


Cancel 





Figure 2-58. Run flow 


4. Navigate to Yammer and go to the respective group 
that was selected as Group ID in the Post message 
action. You should see a new post in Yammer, as 
shown in Figure 2-59. 


S VijaiAnand Ramalingam - 10 seconds ago from Microsoft PowerApps and Flow 
Conference Title: Microsoft MVP Summit 2018 
Description:Microsoft MVP Summit 2018 
Start Date: 2018-03-04T05:00:007 
End Date: 2018-03-09T05:00:002 
Location: United States 


wh LIKE $ REPLY =$ SHARE # EDIT 


g Write a reply 





Figure 2-59. A message posted in Yammer 


Thus, in this section, you learned how to create a flow from a 
SharePoint Online list to post a message to Yammer. 
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Create a Flow from OneDrive 


In this section, you will learn how to create a flow to copy a file from 
OneDrive for Business to SharePoint. 


1. Navigate to www.office.com. Click the OneDrive 
app, as shown in Figure 2-60. 


httos://www.office.com/?auth 


Office 365 


Good evening 


Apps 


o% Outlook i OneDrive 





Ti Teams g Dynamics 365 
Figure 2-60. The OneDrive app 


2. Click Flow and then click Create flow, as shown in 
Figure 2-61. 


Office 365 OneDrive 


ØO Search everything | y a rio} -* Fow ~ Ko Sync 


a” A 
k ‘ain S 


See your flows 





Figure 2-61. Create a flow 
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3. Click See more templates, as shown in Figure 2-62. 


dia 


Complete a custom action for the 


so selected file 
r 


Show less A 





Figure 2-62. The See more templates button 


4. Click the Copy files between OneDrive for 
Business and SharePoint template shown in 
Figure 2-63. 


£ OneDrive for Business 
Allflows Featured Approval Button Data collection Email Events and calendar Mobile Notifications 


Save Office 365 Get a push Copy files between 
email attachments notification when a OneDrive for 


to OneDrive for faa, new file is added in Business and 
Business OneDrive for... | SharePoint 


By Microsoft By Microsoft By Microsoft 
Used 195650 times Used 2273 times Used 1987 times 








Figure 2-63. Select a template 


5. Sign into OneDrive for Business and SharePoint. 
Click Continue, as shown in Figure 2-64. 
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Copy Tiles between OneDrive for Business and 
SharePoint 


OneDrive for Business SharePoint 


Make sure your files end up in both OneDrive for Business and 
SharePoint. This flow will copy all new files that are created in a specific 
folder in OneDrive for Business into a specific folder in SharePoint. 


To use this template: 


la OneDrive for Business 
2 | vijaianand@C986.onmicrosoft.com 
Switch account View permissions 


g> SharePoint 
| x vijailanand@C986.onmicrosoft.com 


View permissions 


Continue 





Figure 2-64. Continue to create the flow 
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6. Select the OneDrive folder, SharePoint site 
address, and SharePoint folder path where the 
file has to be copied and then click Create Flow, as 


shown in Figure 2-65. 


*OneDrive for Business Folder 


f 


*SharePoint Site Address 


Flow Tutorials - https://c986.sharepoint.com/sites/Flow 


*SharePoint Folder Path 


¿Shared Documents 


2 Edit in advanced mode 


2 Create Flow 


Figure 2-65. Update the parameter values to create the flow 





7. The flow has been created successfully. Figure 2-66 
shows the details of the newly created flow. 
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Copy files between OneDrive for Business and SharePoint 2 Edit flaw  -- More 


CONNECTIONS 


Copy files between OneDrive for Business and SharePoint 


= Add a deccription 
5 Sharefcant 
@ EPEa aE- a a 


la OneDrive for Business 
Q visiarard S586 cnrmerois 


E See analytics 


Vijai Anand Ramalingam 
Pah a Pe A 


pence E 


RUA HISTORY 


When your flow nuns. you'll see its history here, Learn More 





Figure 2-66. Flow details 


To test your flow, perform the following steps: 


1. Navigate to OneDrive and upload a document, as 


shown in Figure 2-67. 


Modified Modihed By File Size + 


Vijai Anand Ramalingam 1.00 MB 


— = 
@) ~ Webinar_3_11152016_Introduc... A few seconds ago 


Drag tiles here to upload 





Figure 2-67. Upload a document to OneDrive 
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2. For this template, the default trigger is every 5 
minutes. After 5 minutes, navigate to the SharePoint 
folder specified in the flow where the file will be 
copied and you should see the copied file, as shown 


in Figure 2-68. 


Home 


Flow Tutorials 


+ New w T Upload » ca Sync E Exportto Excel o” Flow ~ 


Documents 








Figure 2-68. Copied file in SharePoint 


Thus, in this section, you learned how to create a flow to copy a file 
between OneDrive for Business and SharePoint. 
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Create a Flow in Microsoft Teams 


In this section, you will learn how to create a flow to post a message in 
Microsoft Teams when specific documents are uploaded in SharePoint. 
Perform the following steps: 


1. Navigate to Microsoft Teams at https://teams. 
microsoft.com. 


2. Inthe left navigation, click Store and then click 
Flow, as shown in Figure 2-69. 


See everything you're 
doing in different teams 


birds eye iew of a8 your work 





Figure 2-69. Select the Flow app 


3. Click Install, as shown in Figure 2-70. 
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(m) Low 
N Automate time-consuming and repetitive tasks by integrating your 
favorite apps and services with Microsoft Flow. 


Add for you 


View features 


Chat with a bot to ask questions and find info 


Keep track of important content and info 


Abo 


By Microsoft Corp. 
Version 1.0.0 


Privacy and permissions 
+ By using Flow, you accept its privacy policy and terms of use: 


e Receive messages and data that I provide to it. 





Figure 2-70. Install the Flow app 


4. Open the Flow app, as shown in Figure 2-71. 
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Flow is now available for you 


Next, set up the features that you want 


= Bot 
Chat with a bot to ask questions and find info 


App 


© 
— i i 
Check your personal app to view all your content in one place % 





Figure 2-71. Open the Flow app 


5. You'll see four tabs (Conversation, Flows, Approvals, 
and About). Sign into Flow, as shown in Figure 2-72. 


Approvals About 


Work less, d 


Create automated workflows between your favorite apps and services to g 


= 
2 Sign im 





Figure 2-72. Sign into Flow 


6. Once you sign into Flow, you should see all of your 
flows. Click Create from template, as shown in 
Figure 2-73. 
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Save my email attachments to a SharePoint and get a notification 1 day ago 


Add an event when an item is added in SharePoint 


Post a message to Yammer for a selected Hem 1 day ago 


When an item in a SharePoint list is modified send an emai 1 day ago 


Save tweets that include a specific hashtag to a SharePoint list 





Figure 2-73. Create a flow from a template 


7. Click the Alert the team when specific documents 


are uploaded template shown in Figure 2-74. 


Flow 


Conversation Flows Approvals About 


Post a message to Alert the team 


Teams for a when specific 
selected item documents are 
uploaded 


By Microsoft By Microsoft 
Used 1159 times Used 1074 times 





Figure 2-74. Select a template 
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8. Once connected to Microsoft Teams and SharePoint, 


click Continue, as shown in Figure 2-75. 


This flow will connect to: 


Microsoft Teams © vijaianand@C986.onmicr... 


s SharePoint @ vijaianand@C986.onmicr... 


View permissions 


oI 


Figure 2-75. Continue to create the flow 





9. Goto the When a file is created trigger and fill in 
the Site Address and Folder Id fields, as shown in 
Figure 2-76. 





*Site Address Flow Tutorials - https://c986.sharepoint.com/sites/Flow 


*Folder Id : /Shared Documents 





Figure 2-76. Trigger parameters 


10. Goto the Post messageScope condition and check 
whether the file name contains SharePoint, as 
shown in Figure 2-77. 
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Post messageScope 


t x-ms-file-name x | contains / SharePoint 
Add dynamic content E] 





Edit in advanced mode Collapse condition 


Figure 2-77. Check the condition 


11. Ifthe condition is satisfied, alert the team by posting 
a message. Go to the Alert the team action and 
select Team Id and Channel Id. If required, update 
the default values for the parameters by clicking 
Edit, as shown in Figure 2-78. 


Gi Alert the team (Preview! 


*Team Id CSharpcorner 
* Channel Id o Tech Sessions 


Using the default values for the -© Edit 


L Add an action 





Figure 2-78. Action parameters 
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12. After you're done with the changes, enter a name 
for the flow or leave the default name, as shown in 
Figure 2-79. Click Create Flow. 


Alert the team when specific documents are uploaded - v Create flow 





Figure 2-79. Save and create a flow 


13. ‘The flow has been created successfully. Click Done, 
as shown in Figure 2-80. 


@ Your flow was created. To exit, click Done 
7 oe rè ` searne tweet T mey take ae 


© vr 





Figure 2-80. The flow has been created 


To test your flow, perform the following steps: 


1. Navigate to the SharePoint Document Library and 
upload a document with a file name that contains 
SharePoint, as shown in Figure 2-81. 
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Documents 


Modified Modified By 


A few seconds ago Vijai Anand Ramalingam 





Figure 2-81. Upload a document 


2. For this template, the default trigger is every 5 
minutes. After 5 minutes, navigate to Microsoft 
Teams and you should see a new message in 
the respective team and channel, as shown in 
Figure 2-82. 


[S| \CSharpcorner > Tech Sessions| * 


Conversations Files + 
——— 


Vijai Anand Ramalngam 11/14/06 #24 PMI 
Scheduled a meeting 


Demo 
Monday, November 14, 2016 @ £30 PM 


Demo ended: Tis 


Vijal Anand Ramalingam 12:31 AM 
‘Shared Documents/How to connect to SharePoint 2013 Online using CSOM with a Console 
Application.docx 





Figure 2-82. Message posted in Microsoft Teams 


Thus, in this section, you learned how to create a flow to post a 
message in Microsoft Teams when specific documents are uploaded in 
SharePoint. 
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Send Reminder Emails for Overdue Tasks 
in SharePoint 


A common requirement in SharePoint is to send reminder emails for 


overdue tasks. You can achieve this using any of the following approaches: 
e SharePoint designer workflow 
e Scheduling console application or PowerShell script 
e Configuring a retention policy or any other approach 


In this section, you will learn how to create a flow to send reminder 
emails for overdue tasks in SharePoint. 
Perform the following steps: 


1. Navigate to the Flow site at https://flow. 
microsoft.com. 


2. Inthe top navigation, click My flows. Click the 
Create from blank link shown in Figure 2-83. 


My flows | Approvals Templates Connectors Learn 





E> My flows Team flows 


Figure 2-83. Create from blank 
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3. Click Search hundreds of connectors and triggers, 
as shown in Figure 2-84. 


Start with one of these popular tr cpoers 
When a maw email arrives g> When an item is created Ņ When a teed item & | di When a tile is created 
r NV kai can 


When a mew tweet E When a file is created When a file is created When a record ls created 
posted fi, 














Figure 2-84. Search for more connectors 


4. Click the Schedule connector, as shown in 
Figure 2-85. 


LP Search all connectors and triggers 


Connectors | See more more 


JG eB 


Office 365 Schedule SharePoint Flow button Twitter Outlook.com 
Outlook for mobile 


SCHOOEk 


OneDrive for Google Gmail OneDrive Request Dropbox Dynamics 
Business Calendar 365 





Figure 2-85. Schedule connector 


5. Click the Schedule - Recurrence trigger, as shown 
in Figure 2-86. 
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eS Bearch all triggers 


Triggers (1) Actions (2) 


Schedule - Recurrence 





TELL US WHAT YOU NEED 


© Help us decide which connectors and triggers to add next with UserVoice 








Figure 2-86. The Schedule - Recurrence trigger 


6. Leave the default interval as 5 minutes, as shown in 
Figure 2-87, so that you can test it and update the 


interval in real time based on your requirements. 





Recurrence 


_ *Frequency 
Minute 





Figure 2-87. Recurrence interval 


7. Click Next step and then click Add an action, as 
shown in Figure 2-88. 


P N ew step 


E il 


Add an action Add a condition 





Figure 2-88. Add an action 
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8. Type the keyword sharepoint in the search text box 
and then click the SharePoint - Get items action 
shown in Figure 2-89. 


a Choose an action 


Connectors 
a). 
C3 


SharePoint DocFusion... Muhimbi Plumsail SP 
-SP PDF 


Triggers (6) Actions (36) 


ca SharePoint - Get files (properties only) 


ca SharePoint - Get item 
@> g> SharePoint - Get items 





Figure 2-89. Select the SharePoint - Get items action 


9. Select the SharePoint site address and list name 
and then set the filter query with the filter condition 
of Due Date less than current date (DueDate lt 
datetime‘@futcNow()} ), as shown in Figure 2-90. 


Note The tasks list will not be displayed in the List Name drop- 
down; you need to enter the list name manually by clicking Enter 
custom value. 
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a his | E 


Tutorials = Atti: coke shamepdentcom, (sites Flaw 


maricollectton of tem, item??. =} 
Retunne the manu value in the int 
fe | addigummand_1, surraa A) 
Retuma the nau from adding the hve numbers 


fA subi rained, sublrahenc) 
Retunns the result from subtracting te ruin 





pepini enaa ONS 
Figure 2-90. Update the parameter values for the Get items action 


10. Click Next step and then click More. Click Add an 
apply to each, as shown in Figure 2-91. 


/ Save flow 


æ Add a switch case 


Add an action Add a com Add an apply to each 


Sea do until 





Add a scope 


Figure 2-91. The Add an apply to each button 


11. Add the dynamic content value from the Get items 
output to the Select an output from previous steps 
parameter, as shown in Figure 2-92. Click Add an 
action. 
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| Dynamic content 


= ; ; - Ø Search dynan 
App | to eac E E E 


: ! ) Get items 
* Select an output T value x 


from previous steps 
d Add dynamic content J T Predecessors 





Figure 2-92. Add an action 


12. Type office 365 in the search text box and then click 
the Office 365 - Send an email action shown in 
Figure 2-93. 


Choose an action 


[office 365 


Connectors 


Ol Ea & 


Office 365 Office 365 Microsoft Office 365 Office 365 
Outlook Users Teams Groups Video 


See more 


Triggers (12) Actions (67) See more 


LJ Office 365 Outlook - Respond to an event invite i) 





Office 365 Outlook - Send an email 


Figure 2-93. Select the Office 365 Outlook - Send an email action 
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13. Add static and dynamic content, as shown in Figure 2-94: 
e To: Assigned To Email (dynamic content) 


e Subject: Reminder - Task Overdue - Task Name 
(dynamic content) 


e Body: Complete the task by today - Task Name 
(dynamic content) Link to Item (dynamic content) 


Note Inthe Send an email action, when the dynamic content 
Assigned To Email is added to the To field, one more loop named 
Apply to each 2 is automatically added, as shown in Figure 2-94. 
This is because by default the Assigned To field in the tasks list has 
Allow multiple selections set to Yes. You can change or check the 
column settings by navigating to the list settings. 


Apply to each 


ae ee ee È 
select an output a value x 
tom previous steps 


Add dynamic content 








haa Apply to each 2 


Assigned To x 


LA Send an email 


ca Assigned To E.. X ; 


Reminder - Task Overdue - ES Task Name x 


Complete the task by today - | Task Name x Link to item x 


Add dynamic content [+] 





how advanced options =” 





Figure 2-94, The Send an email action 
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14. After you're done with the changes, enter a name 
for the flow and click Create Flow, as shown in 
Figure 2-95. 


| Create flow 


Add dynamic content [E] 


a Send an email 


L Add an action IZ Add a condition 


+ New step Save flow 





Figure 2-95. Save and create the flow 


15. ‘The flow has been created successfully. Click Done, 
as shown in Figure 2-96. 


@ Your flow was created. To exit, click Done 
? vv Tar este eet 7? may take 


è hew t 





Figure 2-96. The flow has been created 
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Figure 2-97 shows the details for the newly created flow. 


Send reminder email for overdue tasks in SharePoint 


Send reminder email for overdue tašk in SharePoint CONNECTIONS 
= Add a dticription 


mince ‘t 


Oe: a = ol 


H See analytics 
= yiee OWNERS 


rie An me —_ alingam 
| P 
RUN HETOAY Siek Seo 
= ondi sod TY pecorndy age A, B A Sveti 


a Running 





Figure 2-97. Flow details 


16. To test your flow, look for overdue tasks in the tasks 
list, as shown in Figure 2-98. 


(+) new task or edit this list 
All Tasks Calendar Completed +» Find an item pD Overdue 
Ta n aa 
Task Name Due Date Assigned To Tasks 
Task 001 # » Wednesday at 12:00 AM Vijai Anand Ramalingam 


Task 002 x » 4 days from now Ranjith Kunjayi 


Task 002 xt ss» Monday at 12:00 AM Vijai Anand Ramalingam 


Task 004 % exe March 2 Vijai Anand Ramalingam 





Figure 2-98. Tasks list 


17. Every 5 minutes, the flow will be executed and will 
send emails about all overdue tasks, as shown in 
Figure 2-99. 
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Focused Other Filter v 


Next: No events for the next two days. " Agenda 


Vijai Anand Ramalingam 4 
Reminder - Task Overdue - Task 003 12:21 AM 
Complete the task by today - Task 003 - https://c986.sharepoint.com/sites/Flow/_layouts/15/... 
Vijai Anand Ramalingam vy 
Reminder - Task Overdue - Task 001 12:21 AM 


Complete the task by today - Task 001 - https://c986.sharepoint.com/sites/Flow/_layouts/15/... 





Figure 2-99. Overdue tasks emails 


Thus, in this section, you learned how to create a flow to send 


reminder emails for overdue tasks in SharePoint. 


Add a Switch Case in a Flow 


In this section, you will learn how to use a switch case in a flow. A 
SharePoint Online custom list named Social Media will be used for this 


flow. It consists of the following fields (also shown in Figure 2-100): 
e Title (single line of text) 


e Post To (choice) 


See Flow Tutorials 


+ New £ Quickedit @ ExporttoExcel °? Flow ~ © PowerApps ~ 


Social Media 





Figure 2-100. Social Media list 
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A flow will be triggered when a new item is added and it will post 
a message on Twitter, Yammer, or Facebook based on the Post To field 
selection in the list item. 


Perform the following steps: 


1. Navigate to the Flow site at https: //flow. 
microsoft.com. 


2. Inthe top navigation, click My flows. Click the 
Create from blank link, as shown in Figure 2-101. 


My flows | Approvals Templates Connectors Learn 





E> My flows Team flows 


Figure 2-101. The Create from blank link 


3. Click Search hundreds of connectors and triggers, 
as shown in Figure 2-102. 


Star WITT One OF (Nese popular i 
r When a mew email arrives i When an item ls created When a feed item E Wher a file is created 
al mi ~A published a, 


When a new tweet is When a file is created When a file is created When a record is created 
posted ON 





Figure 2-102. Search for more connectors 
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4. Type the keyword sharepoint in the search text box 
and then click the SharePoint - When an item is 


created trigger shown in Figure 2-103. 


baa = o ooo 


See more 


onnectors 
| a | 
An) e 


Č 
SharePoint DocFusion3... MuhimbiPDF Plumsail SP 
=5P 


Triggers (7) Actions (36) See more 


e SharePoint - For a selected item 
SharePoint - When a file is created (properties only) 
SharePoint - When a file is created in a folder 
SharePoint - When a file is created or modified (properties only) 


SharePoint - When a file is created or modified in a folder 


SharePoint - When an item is created or modified 





Figure 2-103. Select the SharePoint - When an item is created action 


5. Select the SharePoint Site Address and List Name, 
as shown in Figure 2-104. 
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When an item is created 


* Site Address Flow Tutorials - https://c986.sharepoint.com/sites/Fiow 


* List Name Social Media 





Figure 2-104. Action parameters 


6. Click Next step and then click Add a switch case 
from more options, as shown in Figure 2-105. 


+ New step 


m Add a switch case 


Add an action Addac ly to each 


E) Add a scope 


Figure 2-105. Add a switch case 


7. Add the dynamic content Post To Value to the 
switch case, as shown in Figure 2-106. 
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l tamic content Expression 
Searc 


ch dynamic content 
T| MOUMEU Dy Vepar urant 


Post To Value x 
g g Modified By DisplayName 
Add dynamic content BJ e name oft rw t 


g Modified By Emel P 


g Modified By JobTithe 
g Modified By Picture 
g Post To 





Figure 2-106. Add dynamic content to the switch case 


8. Go to Case, enter the value as Twitter, and then 
click Add an action, as shown in Figure 2-107. 


Case 














mEn “ty action 


Figure 2-107. Case - Twitter 
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9. Type the keyword Twitter in the search text box 
and then click the Twitter - Post a tweet action, as 
shown in Figure 2-108. 


Twitter 


Choose an action 


Connectors See more 


Twitter 


TUTORIALS 


Triggers (1) Actions (9) See more 


LA Twitter - Get my followers 


y Twitter - Get my following 


y Twitter - Get user 


y Twitter - Get user timeline 
y Twitter - Post a tweet 


Figure 2-108. Select the Twitter - Post a tweet action 
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10. Add the dynamic content of Title to Tweet text, as 
shown in Figure 2-109. 


+ Default 


2 Dynamic content} Expression 


D Search dynaic content 
i a mp mimisan 
La mera! idente tor the weer who lag changed } Rey 


Modified Sy Department 


= feriari nasil 

g Modified By Emad 

© emesis i 
Beene aunou 
ca Name : / 


step Post To Value 





Figure 2-109. The Post a tweet action 


11. Click the + sign to add a case, as shown in 
Figure 2-110. 


If no case contains a matching value 


FP cd an action 





Figure 2-110. Add a case 
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12. Go to Case 2, enter the value as Yammer, and then 


click Add an action, as shown in Figure 2-111. 





Figure 2-111. Case 2 - Yammer 


13. Type the keyword Yammer in the search text box 
and then click the Yammer - Post Message action 
shown in Figure 2-112. 
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Yammer 


[==] Choose an action 


Yammer 

Triggers (2) Actions (6) 

YS Yammer - Get all messages 
Yammer - Get groups 

Yammer - Get my networks 
Yammer - Gets messages in a group 


Yammer - Gets the messages from my Following feed 





Figure 2-112. Select the Yammer - Post Message action 


14. Select the Group ID and Network ID and then add 
the dynamic content of Title to Message Text, as 
shown in Figure 2-113. 
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Post message 


PathToMVP 


T Title x 


Add dynamic content [+l 


Show advanced optons ™ 


I Add an action 


Figure 2-113. The Post Message action 


15. Go to Default and click Add an action, as shown in 
Figure 2-114. 


Default 


If no case contains a matching value 


> T Add an action 


Figure 2-114. Add an action 
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16. Type the keyword Facebook in the search text box 
and then click the Facebook - Post to my timeline 
action shown in Figure 2-115. 


Default 


If no case contains a matching value 


[= Choose an action 


as 





Connectors 


Ltl 


Facebook 


Triggers (1) Actions (5) 
[£] Facebook - Get feed from my timeline 


[£] Facebook - Get page feed 


[£] Facebook - Get user timeline 





Figure 2-115. Select the Facebook - Post to my timeline action 


104 


CHAPTER 2. TUTORIALS 


17. Add the dynamic content of Title to Status message, 
as shown in Figure 2-116. 


Default 


If no case contains a matching value 


[£] Post to my timeline 


"Status message 


Add dynamic content [=] 


Show advanced 





Figure 2-116. The Post to my timeline action 


18. Enter a name for the flow and then click Create 
flow, as shown in Figure 2-117. 


Switch Case Demo 





Figure 2-117. Create a flow 
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19. Figure 2-118 shows the details for the newly created 
flow. 


Switch Case Demo CONNECTIONS 


sec è 
= Adda dexnptior 
SharePoint 
© seaaada DA aamini 
Twitter 
Orne 
# Yammer 
- 
~+ © -E lat laeit la? Talet. bag 


£2 See analytics 
[£l Facebook 


When your flow runs. you'll see its history here. Learn More 


RUN HISTORY 


OWNERS 


see 3 
Vijai Anand Ramalingam 
pianand Coes onmikrosoRc 


R, 





Figure 2-118. Flow details 


To test your flow, perform the following steps: 


1. Navigate to the SharePoint Online custom list. 
Create a new item with a message that has to be 
posted and select the Post To value where it has 
to be posted. A new item will be created with 
a message and posted to Twitter, as shown in 
Figure 2-119. 
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Save x Cancel “& Copy link o& Customize 


Post To 


Attachments 


Add attachments 





Figure 2-119. Create a new item 


2. For this template, the default trigger is every 
5 minutes. After 5 minutes, navigate to the Twitter 


account and you should see a new tweet, as shown 
in Figure 2-120. 


Tweets Tweets & replies 


Vijai Anand @anavijai - 4m 
| Microsoft Flow - Switch Case Demo 


2) . Q 





Figure 2-120. New tweet 


Thus, in this section, you learned how to use a switch case in Flow. 
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Approval Flows 


Microsoft Flow allows you to create and manage the approval of 
documents or processes. For example, whenever a document is uploaded 


to SharePoint, it can be sent for approval. 


Manage Approvals 


Microsoft Flow allows approvers to respond to requests from 
e An approval center 
e An email inbox 
e A mobile app 


In the approval center, all received and sent requests are available and 
the approvers have the ability to respond, send emails, and more. Click 
Received requests to view all of the requests waiting for approval. Upon 
clicking the request, details will be displayed, as shown in Figure 3-1. 
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Received requests Sent requests 


Approve this dacument k 





Figure 3-1. Received requests 


Click Sent requests to view all the requests sent for approval. Upon 
clicking the request, details will be displayed, as shown in Figure 3-2. 


Received requests Sent requests 


Approve this document 





Figure 3-2. Approved requests 


Start an Approval When a New Item Is 
Added in SharePoint 


In this section, you will learn how to create a flow to start an approval 
when a new item is added in SharePoint. 
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Perform the following steps: 


1. Navigate to the Flow site at https: //flow. 
microsoft.com. 


2. Inthe top navigation, click Approvals and then 
select the Start approval when a new item is added 
template. Click Add, as shown in Figure 3-3. 


| WB pprovals Templates Connectors Learn~ 


Received requests Sent requests 


Create your first approval flow 


Add a ready-to-use approval flow or 
create your own from blank. 


[> See how approvals work 


Start with one of these 


Start approval Send approval and 
when a new item is follow up via email 
added 





Figure 3-3. Select a template 
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3. Sign into your Office 365 Outlook and SharePoint 
accounts. Click Continue, as shown in Figure 3-4. 


| when a new item is added- 


ala 
| 


Approvals and Office 31 


Outlook 


Use this template for processing approvals on SharePoint list items. The 
approver can view their approval requests in the Approvals Center and 
over email. Once an item is approved or rejected, the item creator is sent 
a confirmation email. 


This flow will connect to: 


aí Office 365 Outlook © vijaianand@C986.onmicr... 


Viena pemmisshong 


sharePoint © vijaianand@C986.onmicr... 


VA! Careers 


lo) Approvals @ Approvals --- 


© a 


Figure 3-4. Continue to create the flow 
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4. Goto the When a new item is added trigger and 
select a site address and list name, as shown in 


Figure 3-5. 


g> When a new item is created 


Flow Tutorials - https://c986.sharepoint.com/sites/Flow 


Project Tracker 





Figure 3-5. When a new item is created 


5. Goto the Start an approval action, add an 
Assigned To value, and leave the default values as 
is for the other parameters, as shown in Figure 3-6. 
If required, update the values for the parameters 


based on requirements. 
Start an approval 


Please review: Title x 


Vijai Anand Ra... xX ; 





SW Created By Dis... X at Created x 


L Tal 5 
Item Link Es Link to item x 
item Link Description >| Name x 


Figure 3-6. Start an approval 


6. Goto the Condition action. If required, update 
the default values for the parameters based on 


requirements, as shown in Figure 3-7. 
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imien nem creator of aepereval achi Gs Infcarn item creator of rejection 
"T g erated By Emal x ie E| Created By Emad x 
Item T| Tie N sporoved "fubject ier T| Tit E eante 


Your request foe T| Tile * has been apecoeed by Vows negori Fer m| Tithe E haj been neested by 


Spear creer Hite x Comments [if wy) E Commen E Apeanver Mama E f anti Gi) Ee Cormeen w 





Figure 3-7. Conditions 


7. After you’re done with the changes, enter a name 
for the flow or leave the default name, as shown in 
Figure 3-8. Click Create Flow. 


Start approval when a new item is added " Create flow * Close 


T When 6 new Herm created 
Start an approval 


Approve 





Figure 3-8. Create the flow 


8. The flow has been created successfully. Click Done, 
as shown in Figure 3-9. 


@ Your flow was created. To exit, click Done 
To we rk rx wy tae 


este a New tweet. T} n 


"FE. 





Figure 3-9. The flow has been created 
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Figure 3-10 shows the details of the newly created flow. 


+ Start approval when a new item is added é& Edit flow 


Start approval when a new item i added 


Ive for processing appeals cn 


CONMELTIJNS 


apaan 


Sh ow rii 


Sod analytics 


RUM HISTORY OWHERS 


When your flaw runs, yourll see its history here, Learn Pore 


Figure 3-10. Flow details 


To test your flow, perform the following steps: 


1. Navigate to the SharePoint Online custom list and 
add a new item, as shown in Figure 3-11. 


Home 


a Flow Tutorials 


+ New Gi Export to Excel o” Flow w 


£ Quick edit $ PowerApps = 


Project Tracker 


Project Name Description 


User Access Management User hee cess Mane gement for 
will be d to track all SET ACCESS 


details and will be used for audit puro 


Figure 3-11. Add a new item 


a: Office 365 Outloc ‘ad 


This thew 


o7 Vijai Anar p Karnal ngem 





Project Type 
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2. For this template, the default trigger is every 
5 minutes. After 5 minutes, the approver will 
receive an email in Office 365 Outlook, as shown 
in Figure 3-12. Click Approve, provide approver 
comments, and then click Submit. 


(®) Approvals | Powered by Microsoft Flow 


Pending approval 


Requested by Vijai Anand Ramalingam 


vijaianand@C986.onmicrosoft.com 


Details: Vijai Anand Ramalingam at 2018-02-24T20:21:362Z 
Link: User Access Management 


Approved 





Figure 3-12. Approval email 
3. Once the approver approves or rejects the request, 


the requester will receive an email, as shown in 
Figure 3-13. 
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Vijai Anand Ramalingam 


> Item: User Access Management approved 


ent Nas bed 





Figure 3-13. Requester email 


Thus, in this section, you learned how to create a flow to start an 
approval when a new item is added in SharePoint. 


Start an Approval for a New File to Move 
to a Different Folder 


In this section, you will learn how to start an approval to move a new file to 
a different folder. The high-level design for this flow is shown in Figure 3-14. 


Ca When a file is created 


le Start an approval 


PE Condition 


Response x 


Edit in advanced mode 


t Create file 
Delete file 





Figure 3-14. High-level flow design 
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Perform the following steps: 


1. Navigate to the Flow site at https: //flow. 
microsoft.com. 


2. Inthe top navigation, click Approvals and then 
select the Start an approval for new file to move it 
to a different folder template. Click Add, as shown 


in Figure 3-15. 


Learn 


Received requests Sent requests 


Create your first approval flow 


Add a ready-to-use approval flow or 
create your own from blank. 


> See how approvals work 


Start with one of these popular templates 


Start an approval 
for new file to 
move it toa 
different folder 


Start approval Send approval and 
when a new item is follow up via email 
added 





Figure 3-15. Select a template 
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3. Sign into your SharePoint account and then click 
Continue, as shown in Figure 3-16. 


Start an approval for new file to move it to a different 


folder 


SharePoint Approvals and SharePoint 


If you have a team that is submitting files for review on SharePoint, you 
can now automate the process. After the file is submitted, an approval 
request is sent to a selected user, after approval the file will be moved 
into a different folder you specify. 


©@ vijaianand@C986.onmicr... 


© Approvals = 


Continue 


Figure 3-16. Continue to create the flow 
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4. Goto the When a file is created trigger and select a 
site address and folder, as shown in Figure 3-17. 


g> When a file is created 


Flow Tutorials - https://c986.sharepoint.com/sites/Flow 


‘Shared Documents 





Figure 3-17. Fillin the trigger parameters 


5. Goto the Start an approval action, add the 
Assigned To value, and leave the default values 
for the other parameters, as shown in Figure 3-18. 
If required, update the values for the parameters 


based on the requirements. 


Start an approval 


Approve this document 
Vijai Anand Ra... x ; 
Please approve if this file is ready for prime time. ca x-ms-file-name x 


Specify a link to the item to approve. 


Add dynamic content 





Item Link Description Specify a description for the item to approve 








Figure 3-18. Start an approval 


6. Goto the Create file action under the Condition - 
If yes action and select the site address and folder 
where the file is to be copied, as shown in Figure 3-19. 
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Condition 


Response x 


Edit in advanced mode Collapse condition 





t Create file 


Flow Tutorials = httess(cSbt.charepoont.com, sites Flow 


‘Approved Documents 





Figure 3-19. The Create file action 


7. Go to the Delete file action under the Condition - 
If yes action and select the site address, as shown 
in Figure 3-20. The file identifier is the dynamic 
content or output returned from the When a file is 
created trigger, which will be used to delete the file. 





Flow Tutorials - https://c986.sharepoint.com/sites/Flow 


* File Identifier File identifier x 





Figure 3-20. The Delete file action 


8. Once you're done with the changes, enter a name 
for the flow or leave the default name, as shown in 
Figure 3-21. Click Create flow. 
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Start an approval for new file to move it to a different f... 2 


When a file is created 


le) Start an approval 


Condition 


5| Reporma x 


edit in advanced mode Collapse condition 


Create file 


Delete file 





E Add an action 


Figure 3-21. Click the Create flow button 


9. Figure 3-22 shows the details of the newly created 
flow. 


= Startan approval for new file to move it to a different folder & Edit few More Thig flow 13 | aj On 


Start an Approval for new file to move it to a different folder CONNECTIONS 


f wou have a team that i submitting files. for review on SharePoint you can none 


CY auaa Me CCT. 
Tatied, an approval request i send to a selected weer, after approval the file wall ba FA Appravak 
ferent tolder you specii. & -E Terra] 


=> Edi description 
SharéFoe 
ou aura 


E] See analytics 
=] See analytics OWNERS 


Wijai _ vd Flamialin ngam 
RUN HETORY zapali > SCHi mingsor 
A, Gq acother owned 


When your flew runs, you'll see its history here. Learn Mare 





Figure 3-22. Flow details 
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To test your flow, perform the following steps: 


1. Navigate to the SharePoint Online document library 
and upload a document, as shown in Figure 3-23. 


Home 


Flow Tutorials 


+ New v + Upload = E Sync EM Export to Excel of Flow ~ 


Documents 


Modified Modified By 


A feu \ j IR 1 
y carne arr 5) A mar ATEN PE aE 
A PCY COUA NS dt i! il Ae Pee wo Wha 





Figure 3-23. Upload a document 


2. For this template, the default trigger is every 
5 minutes. After 5 minutes, the approver will 
receive an email in Office 365 Outlook, as shown 
in Figure 3-24. Click Approve, provide approver 
comments, and then click Submit. 
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(] Approvals | Powered by Microsoft Flow 


Pending approval 


Requested by Vijai Anand Ramalingam 


llalana nf nM ross maai 


Details: Please approve if this file is ready for prime time. Webinar_2_1042016_ Getting started with Microsoft Flow. pptx 


| Approve ^ | 
Approved 





Figure 3-24, Approval email 


3. Once the file is approved, the file will be moved to 
different folder, as shown in Figure 3-25. 


rome 


Flow Tutorials 


+ New s T Upload v gE- Sync @ Export to Excel of” Flow v 


Approved Documents 


Modified Modified By 


About a minute ago 





Figure 3-25. The file was moved to a different location 


Thus, in this section, you learned how to start an approval for moving a 


newly created file to a different folder. 
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Create a Sequential Approval Flow 


In this section, you will learn how to create a sequential workflow. The 
high-level design for this flow is shown in Figure 3-26. 


Create expense report 
(SharePoint list item) 


Supervisor No Rejected: Update item status 
approval —— to Rejected 
| Yes 
if amount 
greater No Approved: Update item 
than a a status to Approved 
10000 
| Yes 
Director No Rejected: Update item status 
approval —} to Rejected 


Approved: Update item 
status to Approved 


Figure 3-26. Sequential flow overview 
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Perform the following steps: 


1. Navigate to the Flow site at https: //flow. 
microsoft.com. 


2. Inthe top navigation, click My flows and then click 


Create from blank, as shown in Figure 3-27. 





Figure 3-27. Create from blank 


3. Click the When an item is created trigger shown in 
Figure 3-28. 


Ht ee. narii ar hinas 
Start with one of these popular triggers 


When a new email amives s hes | J | N When a feed item is di Vhen a file is created 
DAJ Gonti a 
When anew tweet is i When a file is created E When a file is created When a record is created 
ae, x 


Or 














(2 Search hundreds of connectors and triggers 





Figure 3-28. Select the trigger 


4. Goto the When an item is created trigger and fill in the 
Site Address and List Name fields, as shown in Figure 3-29. 


g> When an item is created 


* Site Address Flow Tutorials - https://c986,sharepoint.com/sites/Flow 


* List Name Expense Report 





Figure 3-29. The When an item is created action 
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5. Click Next step and then click Add an action, as 
shown in Figure 3-30. 


Add an action Add a condition More 





Figure 3-30. Add an action 


6. Type the keyword Approvals in the search text box 
and then click the Approvals - Start an approval 
action, as shown in Figure 3-31. 


ale Choose an action 


Ei Approvals | 


Connectors 


Approvals 


See more 


Triggers (0) Actions (1) See more 


i [ey Approvals - Start an approval 


TELL US WHAT YOU NEED 


Help us decide which connectors and triggers to add next with UserVoice 


Cancel 





Figure 3-31. Select the action and trigger 
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7. Select the Anyone from the assigned list approval 
type, shown in Figure 3-32. If required, select 
Everyone from the assigned list as the approval 


type. 


Start an approval 


* Approval type Select an approval type 


Anyone from the assigned list 


Everyone from the assigned list 





Figure 3-32. The Start an approval action 


8. Update the parameter values by adding dynamic 
content, as shown in Figure 3-33. 


Start an approval 


* Approval type Anyone from the assigned list 
* Title Review the expense report - Title x 
* Assigned to 


Details 


Add dynamic content 


Item link 


Item link description 





Figure 3-33. Add parameters 
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9. Click Next step and then click Add a condition, as 
shown in Figure 3-34. 


Add a condition More 





Figure 3-34. Add a condition 


10. Set the condition to Response is equal to Approve, 
as shown in Figure 3-35. 


IE Condition 


Response x 1S equal to Approve 





A 
Add dynamıc content (+ 


Edit in advanced mode 





Figure 3-35. Set the condition 
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11. Goto the Ifno action and click Add an action. Type 
the keyword sharepoint in the search text box and 
then click SharePoint - Update item action, as 


shown in Figure 3-36. 


: T Choose an action 


eron 


See more 


[TARRA 7. 
Lonnecta 


rs 
rh 
a 
- d 


SharePoint DocFusion... Muhimbi Plumsail $P 
=-5?P PDF 


Triggers (6) Actions (36) See more 


SharePoint - Update item | 





Figure 3-36. Chose an action 


12. Goto the Update item action and update the 
parameter values shown in Figure 3-37. 
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a Update item 5 


«Site Address Flow Tutorials - https://c986.sharepoint.com/sites/Flow 


* List Name Expense Report 
*Id 

* Title 

Amount 

Status Value 

Expense Date 

Supervisor Claims 


Director Claims 





Figure 3-37. The Update item action 


13. Go to the If yes action, click More, and then click 
Add a condition, as shown in Figure 3-38. 


TI Add a condition 


aa Add a switch case 





Figure 3-38. Add a condition 
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14. Set the condition as Amount is greater than 10000, 


as shown in Figure 3-39. 


ME Condition 2 


10000 
Add dynamic content [+] 


Edit in advanced mode Collapse condition 





Figure 3-39. Set the condition 


15. Go to the If no (under Condition 2) action and click 
Add an action. Type the keyword sharepoint in 
the search text box and then click the SharePoint - 


Update item action, as shown in Figure 3-40. 


ae Choose an action 


Lonnect 


B, | a Je 
a 


SharePoint DocFusion... Muhimbi Plumsail $P 
-5P PDF 


Triggers (5) Actions (36) See more 


SEJ SharePoint - Update item | 





Figure 3-40. Chose an action 
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16. Go to the Update item action and update the 
parameter values shown in Figure 3-41. 


Ml Condition 2 


>| Amount X 


Edit in advanced mode Lollanse condition 


Approved 





Figure 3-41. The Update item action 


17. Goto the If yes (under Condition 2) action and click 
Add an action, as shown in Figure 3-42. 


$ Add an action 





Figure 3-42. Add an action 
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18. Type the keyword sharepoint in the search text 
box and then click the SharePoint - Update item 


action, as shown in Figure 3-43. 


: m Choose an action 


See more 


a ere ee a t 
Connectors 


F 
at 2 


SharePoint DocFusion... Muhimbi Plumsail $P 
-5P PDF 


Triggers (5) Actions (36) See more 


SEJ SharePoint - Update item | 
| 





Figure 3-43. Choose an action 
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19. Go to the Update item action and update the 
parameter values shown in Figure 3-44. 


10000 
Add dynamit content [E] 


Edit in advanced mode Collapse condition 


a> Update item 


Flow Tutorials - httos:/cSh6.sharepoint.comy sites Flow 


Expense Report 


E£ 
Title X 


Fending with Director 





Figure 3-44. The Update item action 
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20. Click Next step and then click Add an action. Type 
the keyword approvals in the search text box and 


then click the Approvals - Start an approval action, 
as shown in Figure 3-45. 


Ea Update item 
[z=] Choose an action 


7 
1 


Connectors 


See more 


Approvals 


Triggers (0) Actions (1) See more 


o Approvals - Start an approval 
TELL US WHAT YOU NEED 


D Help us decide which connectors and triggers to add next with UserVoice 


Cancel 





Figure 3-45. Update the action 
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21. Update the parameter values by adding the dynamic 
content shown in Figure 3-46. 


Start an approval 2 


* Approval type Anyone from the assigned list 


Review the expense report - Es Title x 


Director Email x : 


>| Link to item x 





Add dynamic content 
Item link Add a link to the item to approve 


Item link description Describe the link to the item 





Figure 3-46. The Start an approval action 


22. Click More and then click Add a condition, as 
shown in Figure 3-47. 


2 Update item 


© Start an approval 2 


E Add an o- | zz Add a condition 


aa Add a switch case 





Figure 3-47. Add a condition 


137 


CHAPTER 3 APPROVAL FLOWS 


23. Set the condition as Start an approval 2 Response 


equal to Approve, as shown in Figure 3-48. 


ca Update item 


lo) Start an approval 2 


Conditio 


Add'dynamic content [+] 


Edit in advanced mode Collapse condition 





Figure 3-48. Set the condition 


24. Goto the If yes (under Condition 3) action and 
add an action to update the SharePoint list item. 
Update the parameter values by adding the dynamic 
content shown in Figure 3-49. 


25. Similarly, go to the If no (under Condition 3) action 
and add an action to update the SharePoint list item. 
Update the parameter values by adding the dynamic 
content shown in Figure 3-49. 
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lel Start an aporeval 2 


el Condition 3 


-EST 
Ado dyra oo 























- ipni iiih aepont comi pier Plc h "Cone Liia Piss Tuona - Ritpes He henpone en Ploy 


a Update itom 3 


Foperac Regeet 
"E 
Title x 


Reece 





Figure 3-49. Set the condition 


26. Enter a name for the flow and then click Create 
Flow, as shown in Figure 3-50. 


Sequential Flow Demo 2 v Create flow 


Figure 3-50. Save and create the flow 





27. ‘The flow has been created successfully. Click Done. 
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28. Figure 3-51 shows the details of the newly created 
flow. 


< Sequential ow Demo 


RUN HISTORY 


- a Seea 
> è 
When your flow runs, you'll see its history here. Learn More A i 
A, Add ancthe 





Figure 3-51. The details of the new flow 


To test your flow, perform the following steps: 


1. Navigate to the SharePoint Online Expense Report 


list and create a new item, as shown in Figure 3-52. 
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Save X Cancel 2 Copylink © Customize 


New item 


Amount 


—_ A Saar 


AAAA 
ai et e a eae ee 


Status 


Pending with Supervisor 


Expense Date 


Supervisor 


Vijai Anand Ramalin % 


Director 


Vijai Anand Ramalin. “ 





Figure 3-52. Create a new item 
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2. The supervisor will receive an approval email. 
Click Approve, provide comments, and then click 


Submit, as shown in Figure 3-53. 


(©) Approvals | Powered by Microsoft Flow 


Pending approval 


Details: https://c986.sharepoint.com/sites/Flow/_layouts/15/listform.aspx?PageTyne=4&Listld=a3b34dd 1 -2ae 


Approved 





Figure 3-53. Request for approval 


3. The amount is greater than 10000 so the status gets 
updated to Pending with Director, as shown in 
Figure 3-54. 


Expense Report 


Tithe 5. Amaunt ** Sta a Expense Datë +- 


Expense Report 12345 $100,000.00 Pending with Direct 3/8/2018 





Figure 3-54. Status updated 
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4. ‘The director will receive an approval email. Click 
Approve, provide comments, and then click 


Submit, as shown in Figure 3-55. 


o Approvals | Powered by Microsoft Flow 


Pending approval 


Requested by Vijai Anand Ramalingam 


Details: https://c986.sharepoint.com/sites/Flow/_layouts/15/listform.aspx?PageType=4&Li 
Reject v 


Approved 


Figure 3-55. Request for approval 





5. The status gets updated to Approved, as shown in 
Figure 3-56. 


Expense Report 


Title = Amunt * Status Expense Date = 


Expense Report 12345 $100,000.00 3/87/2018 





Figure 3-56. Status updated 


Thus, in this section, you learned how to create a sequential flow. 
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Try It Yourself 


Create a three-level approval flow when a new item is added in the 
SharePoint list. Hint: For a third-level approval, everyone must approve. 
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CHAPTER 4 


The Flow Mobile App 


In this chapter, you will learn how to use the mobile app to create a button 
and to monitor and manage a flow. 

Microsoft Flow is available as a mobile app for Android, iOS, and 
Windows phones. Navigate to Microsoft Flow site at https: //flow. 
microsoft.com. In the top navigation, click Flow for Mobile, as shown in 
Figure 4-1. 


Vijai Anand Ramalingam Q 


> Flow for Mobile 


C (default) 


Data Gateway 





Figure 4-1. Flow for Mobile 
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Download the mobile app for Android, iOS, or Windows. You can also 
email yourself a download link for later, as shown in Figure 4-2. 


Create automated workflows between your favorite apps and services to get 


Work less & do more, from notifications, synchronize files, collect data, and more — all from the palm of your 
anywhere hand 


@a pp Store Google Play Microsoft 


Not on your mobile device? 7 
So Send email 
Email yourself a download link for later 





Figure 4-2. Download options 


The Flow mobile app can be used for the following activities: 


e Create new flows: Use the Flow app to easily create 
new automated workflows from anywhere. 


e Discover button: Use buttons to trigger your workflows 
with a tap, and then share them with your team. 


e React fast: Get push notifications to stay on top of your 


flows, grant approvals, monitor flow activity, and more. 


Note The Android version of the app is used in this chapter; the 
interface on an iOS device or Windows Phone is similar. 


146 


CHAPTER 4 THE FLOW MOBILE APP 


Install, Sign In, and Manage an Account 


Perform the following steps to install, sign in, and manage your account: 


1. Install the mobile app by clicking Install, as shown 
in Figure 4-3. 


A <5. 21% 8 11:43 AM 
< 
Work less, 
do more 


Microsoft Flow—Business 


F | workflow automation 


Microsoft Corporation 


© Everyone 
INSTALL 


a O OO 


Downloads 545 2 Business Similar 


Create automated workflows to get 
notifications, synchronize files, and more. 


READ MORE 





Figure 4-3. Install the app 
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2. Open the Flow mobile app and then click 
Get started, as shown in Figure 4-4. 


awe 20% 8 11:43 AM 


Work less, do more 


Work smarter with automated worktlows 





& GET STARTED 


Figure 4-4. Get started with the app 
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3. Enter an email ID and then click SIGN IN, as shown 
in Figure 4-5. 


a 4%, a 19% 0 11:44 AM 


Sign in with your work, school, or personal 
Microsoft account 


SIGN IN 





Figure 4-5. Sign in, part 1 


4. Enter the password and then click Sign in, as shown 
in Figure 4-6. 
% 3, af 19% 11:44 AM 


FLOW 


EE Microsoft 


vijaianand@c986.onmicrosoft.com 


Enter password 


Forgot my password 





Sign in with another account 


Figure 4-6. Sign in, part 2 
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5. Click Account to view the account details, as shown 
in Figure 4-7. 


Coal % 4, wf 19%011:46 AM 


Account 


Vijai Anand Ramalingam 


(vijaianand@C986.onmicrosoft.com) 


PTL Tell friends about Flow! 


Environment 


C (default) 
Settings 


Help and support 


a About 


J a 3 Ts 


Activity Browse Buttons Account 





Figure 4-7. Account details 
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Create a Button Flow from a Template 


Perform the following steps to create a button flow from a template to send 
a push notification with your current location using the mobile app: 


1. Navigate to the mobile app and then click Flows. 
Click the + sign shown in Figure 4-8. 


X. 49) aá 19% Ê 11:46 AM 


2 


Copy files between OneDrive 
for Business and SharePoint 


© 8 days ag 0 


When an item ina 
SharePoint list is modified 
send an email 


(v) 13 days ago 


Start approval when a new 
item is added645643 


Hasn't run recently 


Start approval when a new 
item is added1 





Figure 4-8. Create a new flow 


151 


CHAPTER 4 THE FLOW MOBILE APP 


2. Click Create from template, as shown in Figure 4-9. 





Create from template 


Create from blank 





Figure 4-9. Create from template 
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3. Click the Send me a push notification with my 
current location template shown in Figure 4-10. 


h 4 al 18% 08 11:48 AM 


MOBILE BUTTON FEATURED APPROVAL UÙ 


email from your boss 


Used 119229 times Used 89476 times 


4 è 


Get today's weather Get a push notification 
forecast for my current with updates from the 
location Flow blag 


Used 43598 times 


Send me a push Get a push notification 
notification with my when you get an email 
current location from a VIP customer 


Used 18463 times Used 10344 times 


a 


Activity W'S 





Figure 4-10. Select the template 
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4. Click Use this template, as shown in Figure 4-11. 


é€& Create flow 


Sn a 


Send me a push notification with my 
current location 

Use this button to send yourself a push 
notification with your current address. 

By Microsoft 

Used 18463 times 


USE THIS TEMPLATE 


a Qa $ m 2 


Activity Browse Buttons Flows Account 





Figure 4-11. Use this template 
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5. Ifrequired, add some input or update the default 
values. Once done, leave the default name for the 
flow and then click Create, as shown in Figure 4-12. 


Complete the flc 1 CREATE 


send me a push notification with my current 
location 


Manually trigger a flow Gi) 


+ Add an input 


T 


(+) 


Vv 


A Send a push notification 


Link 


Include a link in the notification 


Link label 
The display name for the link 


Using the default values for the parameters. Edit 


Connected to Notifications. Change connection. 





Figure 4-12. Create a flow 
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6. You'll see a message about saving the flow 
(Figure 4-13). 


(uJ 


Saving flow... 





Figure 4-13. Saving the flow 
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7. Once the flow is saved, click Done, as shown in 
Figure 4-14. 


That's it! We've saved this to 
your flows. 


a 


Send me a push 
notification with 
my current 
locat... 


Now you can share this button with your 
colleagues. 


+®@ SHARE BUTTON 


o/* MANAGE FLOW 





Figure 4-14. The flow has been created 
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To test your flow, perform the following steps: 


1. Navigate to the mobile app and then click Buttons. 
Click the Send me a push notification with my 
current location button, as shown in Figure 4-15. 


Buttons 


a 


Send me a push 
notification with 
my current 
loc... 





Buttons 


Figure 4-15. Buttons 
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2. This button requires location access, as shown in 
Figure 4-16. Turn on location services. 


Can't run button 


This button requires location access. 


Please turn on location services. 


CANCEL OPEN SETTINGS 











Figure 4-16. Turn on location services 
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3. Allow Flow to access the device’s location by clicking 


Allow, as shown in Figure 4-17. 





Allow Flow to access 
this device's location? 








Figure 4-17. Access the device's location 
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4. Goto Activity. You should see the new feed with 
the current location, as shown in Figure 4-18. You 
should also see a push notification with the current 
location. 


APPROVALS 


Send me a push notification 
with my current location 


Flow successfully ran 2 times 


Your current address is: cove Rd, 
Teaneck Township, NJ 07666 


YESTERDAY 


Send reminder email for 
overdue tasks in SharePoint 


Flow successfully ran 1 time 


@ Send reminder email for 
overdue tasks in SharePoint 


Flow failed 


Sequential Flow Demo 


Flow successfully ran 1 time 


Q å BF 


Activity | Browse Buttons Flows Account 





Figure 4-18. New feed with current location 
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Share a Button Flow and Link with Others 


Perform the following steps to share a button flow and link with others: 


1. Navigate to the mobile app and then click Buttons. 
Select the flow and then click the three dots in the 
circle (...), as shown in Figure 4-19. 


Buttons 


Q 


Send me a push 
notification with 


my current 





Figure 4-19. Buttons 
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2. Click Invite others, as shown in Figure 4-20. 


Send me a push notification with 
my current location 


| Invite others 


«< Share button link 





Figure 4-20. Invite others, part 1 
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3. Click Invite others, as shown in Figure 4-21. 


€< Button users 


DA Invite others 


ry 
ct } 
Pa aS 
j \ 
oe S 


This button is not shared with 
anyone 





Figure 4-21. Invite others, part 2 


4. Search for people or groups and then add the people 
or groups. Click Send, as shown in Figure 4-22. 


Invite others 





Ranjith Kunjayi 





Figure 4-22. Add people or groups 
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5. Figure 4-23 shows that the button was shared 
successfully. 


Button was shared successfully 


MANAGE CONNECTIONS 


Figure 4-23. The button was shared successfully 
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6. Navigate to the mobile app and then click Buttons. 
Select the flow and then click the three dots in the 
circle (...), as shown in Figure 4-24. 


Buttons 


Q 


Send me a push 
notification with 
my current 
loc... 


F 
Fa 





Figure 4-24. Buttons 
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7. Click the Share button link shown in Figure 4-25. 
The button link will be shared with others via 
Facebook, WhatsApp, Gmail, etc. 


Send me a push notification with 
my current location 


+o Invite others 


Share button link 


Figure 4-25. Share button link 
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Manage Flows Using the Mobile App 


Perform the following steps to manage flows using the mobile app: 


1. Navigate to the mobile app and then click Flows. 
Click the Send me a push notification with my 
current location flow, as shown in Figure 4-26. 


My Flows (17) 


Send me a push notification 
with my current location 


i] 18m ago 


Add an event when an item 
is added in SharePoint 


Hasnt run recently 


Start approval when a new 
item is added 


Hasnt run recently 


Save my email attachments 
Q- to a SharePoint and get a 
notification 
— Hs 

ra o ft am 
Activity Browse Butt Flows 


Figure 4-26. Select the flow 
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2. ‘The flow details will be opened. You can enable 
or disable, edit, create a copy, manage users and 
connections, and delete the flow, as shown in 
Figure 4-27. 


<€ Flow details 


Send me a push notification with my current 
location 


Last run succeeded 18m ago 


Enable flow 


Edit flow 
Users and connections 
Run history 


Save as 


Delete flow 


J qQ 2 


Activity Browse Buttons WS Account 





Figure 4-27. Flow management options 
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e Enable flow: Turn the flow on or off. 


e Edit flow: Edit or update the flow. Once you're 
done with the updates, click Update, as shown in 
Figure 4-28. 


Edit flow 2 UPDATE 


Send me a push notification with my current 
location 


$ Manually trigger a flow 


È 


Send a push notification 


+ New step 





Figure 4-28. Flow details 


170 


CHAPTER 4 THE FLOW MOBILE APP 


e Users and Connections: Manage the users and 
connections, as shown in Figures 4-29 and 4-30. 


Users and connections 


SHARED WITH CONNECTIONS 


+8 Invite others 


Shared with 


This button is not shared with 
anyone 





Figure 4-29. Manage users 


€ Users and connections 


SHARED WITH CONNECTIONS 


Choose whether others will use your connection credentials or 


their own when running this button. Learn more 


Notifications 
Provided by run-only user 





Figure 4-30. Manage connections 
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e Run history: View all the run details of the flow, as 
shown in Figures 4-31 and 4-32. 


€  Runhistory 


TODAY (2) 


(v) Flow successful 


© Flow successful 





Figure 4-31. Run history 


€< Flow Run 


Run details 


Manually trigger a flow 


| A Send a push notification 


Figure 4-32. Run details 
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e Save as: Create a copy of the flow. If required, 
update the flow name and then click Done, as 
shown in Figure 4-33. 


Edit flow 


Copy of Send me a push notification with my 
"current location 


E Manually trigger a flow 


© 


Send a push notification 


+ New step 





Figure 4-33. Create a copy of the flow 
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e Delete flow: Delete the flow, including the history, 
as shown in Figure 4-34. 


Deleting this flow will also delete its history. 





Figure 4-34. Delete the flow 


Try It Yourself 


Create a button flow to send a predefined email that includes your full 
address (current location) to an Office 365 account. 
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Manage Connections 
and Gateways 


In this chapter, you will learn how to configure and manage connections 


and gateways. 


Manage Connections 


Connectors provide a way for users to connect to underlying services 
using their accounts in order to create automated workflows. Examples 

of popular services include SharePoint, Office 365 Outlook, OneDrive, 
Twitter, and more. There are more than 150 connectors. You will learn how 


to add and delete a connection. 


Create a New Connection 


Perform the following steps to create a new connection: 


1. Navigate to the Flow site at https: //flow. 
microsoft.com. 


2. Inthe top navigation, click the Settings icon and 
then click Connections, as shown in Figure 5-1. 
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Vijai Anand Ramalingam Q 
C (default) 


Gateways 





Figure 5-1. Connections 


3. You'llsee a list of connections, as shown in Figure 5-2. 





Figure 5-2. List of connections 


4. Click New connection, as shown in Figure 5-3. 


Vijai Anand Ramalingam 
GET 





Figure 5-3. New connection 
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5. Enter the keyword twitter in the search text box and 


click Enter. Then click the + sign shown in Figure 5-4. 





Figure 5-4. Search for the twitter keyword 


6. Click Create, as shown in Figure 5-5. 


Twitter 


Twitter is an online social networking service that enables users to send and receive 


short messages called ‘tweets’. Connect to Twitter to manage your tweets. You can 
perform various actions such as send tweet, search, view followers, etc. 


Create 





Figure 5-5. Connect to Twitter 


7. Authorize the flow to use the Twitter account, as 
shown in Figure 5-6. 
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wy 


Authorize Microsoft 
PowerApps and Flow 
to use your account? 


anavijai@gmail.com 


me - Forgot password? 


Authorize app Cancel 


Figure 5-6. Authorize the app 





8. Figure 5-7 shows that the connection was added 


successfully. 





ETI pr ij 
Y = vijal Standard 
bri Ther 


Figure 5-7. New connection added 


Create a Connection to SharePoint’s 
On-Premises Data 


Perform the following steps to create a connection to SharePoint’s 


on-premises data: 


1. Navigate to the Flow site at https: //flow. 
microsoft.com. 
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2. Inthe top navigation, click the Settings icon and 
then click Connections, as shown in Figure 5-8. 


Vijai Anand Ramalingam Q 


C (default) 





Gateways 
Figure 5-8. Connections 


3. You'll see a list of connections, as shown in Figure 5-9. 





Figure 5-9. List of connections 


4. Click New connection, as shown in Figure 5-10. 
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Vijai Anand Ramalingam 
C (default) 





Figure 5-10. New connection 


5. Enter the keyword SharePoint in the search text 
box and click Enter. Then click the + sign shown in 
Figure 5-11. 





Figure 5-11. Search for the SharePoint keyword 


6. Select the Connect using on-premises data 
gateway option and then select the Authentication 
Type as Windows, as shown in Figure 5-12. 
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g> SharePoint 


SharePoint helps organizations share and collaborate with colleagues, partners, 
and customers. You can connect to SharePoint Online or to an on-premises 
SharePoint 2013 or 2016 farm using the On-Premises Data Gateway to manage 


documents and list items. 


How do you want to connect to your data? 


Authentication Type 


>a 


Figure 5-12. Connection options 





7. Enter the username and password, and then choose 
a gateway, as shown in Figure 5-13. Click Create. 
(Note that installing the on-premises data gateway is 
covered in the upcoming “Install a Gateway” section. 
The username and password will be the same.) 
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g> SharePoint 


Username * 


vijaianand@c986.onmicrosoft.com 


Password * 


Choose a gateway * 
MSFlowGatewayDemo 


If you don't see a gateway, or want a new one, you can install one 
now. To see recently installed gateways, refresh this list. 


cane i : 


Install a gateway 





Figure 5-13. Connect to your data 


8. You are now connected to SharePoint’s on-premises 


data, as shown in Figure 5-14. 





Figure 5-14. Connection added 


Delete a Connection 


Perform the following steps to delete a connection: 


1. Navigate to the Flow site at https: //flow. 
microsoft.com. 
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2. Click the Settings icon and then click Connections, 
as shown in Figure 5-15. 


Vijai Anand Ramalingam Q 


C (default) 


Gateways 





Figure 5-15. Connections 


3. You'll see a list of connections, as shown in Figure 5-16. 


Connections Search 


TYPE 


Approvals standard 


Approvals 


Ashish Bot Custom Connector 
Ashish Bet Custom Connector 


Custom 


vijalanand@Cos6.onmicrosoft.com 
Common Data Serice E Premium 


Standard 


Vijai Anand 


Facebook 


Standard 





Figure 5-16. List of connections 


4. Select the connection that must be deleted. Click the 
three dots in the upper right corner (...) and then 
click Delete, as shown in Figure 5-17. 
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Figure 5-17. Delete a connection, part I 


5. Click Delete to delete the connection, as shown in 
Figure 5-18. 


Delete this Vijai Anand connection? 


This connection is also required for the apps or flows listed. You'll need a new connection + 
to use them again. 


NAME TYPE 


Send email when there is a new post Flow 
Share my Tweets on Facebook Flow 


Switch Case Demo Flow 


When there is a new post on my timel... Flow 





Figure 5-18. Delete a connection, part 2 


Install a Gateway 


An on-premises data gateway allows you to establish secure connections to 
integrate Microsoft Flow with on-premises data sources such as SharePoint, 
SQL Server, Oracle, and more. If the data gateway machine is switched off, 
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then the flow will fail. You will learn how to install an on-premises data 
gateway in the SharePoint 2016 on-premises virtual machine, which allows 
you to connect to SharePoint 2016 on-premises data. 

Perform the following steps to install an on-premises data gateway: 


1. Connect to the SharePoint 2016 on-premises virtual 
machine and navigate to the Flow site at https: // 
flow.microsoft.com. 


2. Inthe top navigation, click the Settings icon and 
then click Gateways, as shown in Figure 5-19. 


Vijai Anand Ramalingam 
O 
G C (default) R 


Flows 


Connections 


Figure 5-19. Gateways 





3. You'll see a list of gateways, as shown in Figure 5-20. 


Click New gateway. 
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CONTALI PNA Ad 


Vijeda nad eC oS6 Onn 


vijalanand aa os.onmicrosothcor 





Figure 5-20. List of gateways 


4. Download the on-premises data gateway shown in 
Figure 5-21 and run the .exe file. 


Create and use apps anywhere 


Create web and mobile apps quickly without code that connect to your data — even on-premises systems. Find and 
use apps with PowerApps Mobile or anywhere on the web. 


= & 


PowerApps Mobile PowerApps Studio On-Premises Data 
Gateway 


Lise custom-built apps that connect fo your data Create apps quickly without writing code, and share Mobdine legacy on-premeses siema mbo great 


and help you get work done anytime, anywhere, them with your team o¢ organization across apps thal work across devices = without having to 
devices, migrate any data Leam more 


LESS Google Play EQ widows store Download 





Figure 5-21. Download and run the on-premises data gateway 
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5. Read the reminders and click Next, as shown in 
Figure 5-22. 


GS On-premises data gateway installation 


Reminder before you install. 





Figure 5-22. Reminders 
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6. Accept the terms and conditions, and then click 
Install, as shown in Figure 5-23. 


li t ) On-premises data gateway installation 
Getting ready to install the on-premises data gateway. 


Install to 


C:\Program Files\On-premises data gateway 


| accept the terms of use and privacy statement | 





Figure 5-23. Install the data gateway 
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7. Enter an email address to use this gateway and click 
Sign in, as shown in Figure 5-24. 


G On-premises data gateway 


Almost done. 


installation was successful! 


Email address to use with this gateway: 


Next, you need to sign in to register your gateway. 





Figure 5-24. Sign in, part 1 
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8. Enter a password and then click Sign in, as shown in 
Figure 5-25. 


Sign in to your account 


Microsoft Azure 


B® Microsoft 


vijaianand@c986.onmicrosoft.com 


Enter password 


Forgot my password 





Sign in with another account 














Figure 5-25. Sign in, part 2 
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9. Select Register a new gateway on this computer 
and click Next, as shown in Figure 5-26. 


O> On-premises data gateway 


You are signed in as vijaianand@C986.onmicrosoft.com and are ready to register 
the gateway. 





®) Register a new gateway on this computer. 


O Migrate, restore, or takeover an existing gateway. 
* Move a gateway to a new computer 
è Recover a damaged gateway 
æ Take ownership of a gateway 
The old gateway will be disconnected. 





Figure 5-26. Register a new gateway 
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10. Enter the gateway name and recovery key, and then 


confirm the recovery key. Click Configure, as shown 
in Figure 5-27. 


O On-premises data gateway 


You are signed in as vijaianand@C986.onmicrosoft.com and are ready to register 
the gateway. 


New on-premises data gateway name 
MSFlowGatewayDemo 
LJ Add to an existing gateway cluster 
Recovery key (8 character minimum) 
seserereseereeeee 
(i) This key is needed to restore the gatewayjand can't be changed. Record it in a safe place. 


Confirm recovery key 


Learn more about gateway clusters 


We'll use this region to connect the gateway to cloud services: East US 2 Change Region 





Figure 5-27. Configure the data gateway 
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11. The gateway should be online and ready to use, as 
shown in Figure 5-28. Click Close. 


OD On-premises data gateway 


Status 


V) The gateway MSFlowGatewayDemo is online and 


Service Settings ready to be used. 


Diagnostics Gateway version number: 14.16.6614.5 


Network Ej Help us improve the on-premises data gateway by sending usage information 
to Microsoft. 


Logic Apps, Azure Analysis Services Create a gateway in Azure 
East US 2 


PowerApps, Microsoft Flow 
Default environment 


Power BI 
Default environment 





Figure 5-28. Gateway installed 


12. The Windows service should be running, as shown 


in Figure 5-29. 
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Select an tem to view ts description. Name 
Lh Network Lat Sere 
Li Network Locator Awareness 


Li Network Setup Senne 
Li Network Store interface Serce 


ete 





Figure 5-29. The Windows service 


Startup Type Log On As 
Manuel Local Serve 
Automat Network Senne 
Manual (Tng Local System 
Local Service 
ocal Sys 
NT SERVICE PBlEgwService 


13. The gateway was created successfully, as shown in 


Figure 5-30. 


F 


(Gsateways W 


NAME ^ 


C#ComerOnPremWebDemoGateway 


C#ComerWebinarDemoGateway 


MicrosoftFlowGatewayTest 


MiSFlowGatewayDemo 


Figure 5-30. Creation success 


Try It Yourself 


Search 


CONTACT INFORMATION 


vijaianand@C986,onmicrosoft.com 


vijaianand@C986.onmicrosoft.com 


Vijaianand@Css6.onmicrasoft.com 


vijaianand@Cos6.onmicrosoft.com 





Create a new connection to connect with an on-premises SQL Server and 


then create a flow to update a row in SQL when an item is modified in a 


SharePoint list. 


194 


CHAPTER 6 


Flow Administration 


In this chapter, you will learn 
e Howto manage flows 
e How the Admin Center works 


e Howto manage environments and data policies 


Manage Flows 


In this section, you will learn how to manage flows via a variety of tasks, such 
as turning a flow on or off, editing, deleting, troubleshooting, and more. 


Turn a Flow On or Off 


Perform the following steps to turn a flow on or off: 


1. Navigate to the Flow site at https: //flow. 
microsoft.com. 


2. Inthe top navigation, click My flows and then select 
a flow that must be turned off. Slide the button to 


Off, as shown in Figure 6-1. 
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Figure 6-1. Turn off a flow 


3. Similarly, turn on the flow as shown in Figure 6-2. 





Figure 6-2. Turn ona flow 


Edit a Flow 


Perform the following steps to edit a flow: 


1. Navigate to the Flow site at https://flow. 
microsoft.com. 


2. Inthe top navigation, click My flows and then select 
a flow that must be updated. Click the Edit icon 
shown in Figure 6-3. 





Figure 6-3. Edit a flow 
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3. Once you're done with the changes, click Update 
flow, as shown in Figure 6-4. 


Sequential Flow Demo 





Figure 6-4. Update a flow 


4. To close, click Done, as shown in Figure 6-5. 


@ Your flow was updated. To close, dick Done 
7 < H. ne i r «t .* h arer p 


uee Ik AOW. 860 a New ist ren the SharePoint tolder you selected. This may ta pi 





Figure 6-5. Flow updated 


Create a Copy of a Flow 


Perform the following steps to create a copy of a flow: 


1. Navigate to the Flow site at https://flow. 
microsoft.com. 


2. Inthe top navigation, click My flows and then select 
a flow that must be copied. Click the three dots 
(...) to see more options and then click Save as, as 


shown in Figure 6-6. 





Figure 6-6. Copy the flow 
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3. Ifrequired, rename it first and then click Save, as 
shown in Figure 6-7. 


Create a copy of this flow 


We'll create a copy of this flow and add it to your My flows page. You can rename it first if you 


want. It'll be turned off by default. 





Copy of - Sequential Flow Demo 





& cn 





Figure 6-7. Save the copy 


4. Acopy of the flow was created, as shown in 
Figure 6-8. By default, it will be turned off. 


My flows Team flows Create from blank E Create trom template + 





ore Mt eos’ od 
T . 
— a Copy of - Sequential Flow Demo @ Jor 2 & 


Figure 6-8. Save the copy 


Delete a Flow 


Perform the following steps to delete a flow: 
1. Navigate to the Flow site at https: //flow.microsoft.com. 


2. Inthe top navigation, click My flows and then select 
a flow that must be deleted. Click the three dots (...) 
to see more options and then click Delete, as shown 
in Figure 6-9. 
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My flows Team Mlows + Create from blank H] Create from template 4 
| 


a: 
Copy of - Sequential Alow Denna if lot A ©] 
w & 


D Save As 


i 
Be Sequential Flow Demo 7 rminubes sgo zz EJ See analytics 
ie) & 
Hi Submit as template 


: l : F Export 
Start an approval for new file to move it to a different tolder z= P 





Figure 6-9. Delete a flow 


3. Confirm that the flow must be deleted and then 
click Delete, as shown in Figure 6-10. 


Delete 'Copy of - Sequential Flow Demo' ? 


Deleting this flow will remove all owners and uninstall it for all users. This action cannot be undone. 


Do you want to continue? 





Figure 6-10. Confirm deletion 


Create Team Flows 


Perform the following steps to create team flows: 


1. Navigate to the Flow site at https: //flow. 
microsoft.com. 


2. Inthe top navigation, click My flows and then select 
a flow that must be created as a team flow. Click the 
People icon shown in Figure 6-11. 
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: Templates Conmectons Learn. 


Create from blank HI 





Figure 6-11. Invite another owner 


3. Enter names, email addresses, or user groups to add 
other owners, as shown in Figure 6-12. Adding other 
owners allows them to edit, update, and delete this 
flow. All owners can also access the run history and 


add or remove other owners. 


Owners Add another owner 


Adding another owner allows others to 


Create from template 





edit, update and delete this flow. All 
owners Can also access the run history 
and add or remove other owners 


Leam more Q Vijai Anand Ramalingam 
Q Ranjith Kunjayi 


Figure 6-12. Add other owners 


Enter names, email addresses, or user groups 


4. Navigate to My flows, click Team flows, and you'll 
see all of the team flows, as shown in Figure 6-13. 


My tiows! Approvals Templates Connectors Learnv 


Team flows 


Sequential Flow Demo 





Figure 6-13. Team flows 
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Submit a Flow as a Template 


Perform the following steps to submit a flow as a template: 


1. Navigate to the Flow site at https: //flow. 
microsoft.com. 


2. Inthe top navigation, click My flows and then select 
a flow that you want published as a template. Click 
the three dots (...) to see more options and then 


click Submit as template, as shown in Figure 6-14. 





Figure 6-14. Submit as a template 


3. Fillin all of the required details and then click 
Submit, as shown in Figure 6-15. The Microsoft 
Flow team will verify; once the team approves your 
template, it will appear in the gallery of templates 
for Microsoft Flow. 
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Submit as template 


Template tithe 


Send reminder email for overdue tasks in SharePoint 


Template description* 


Send reminder emails to Office 365 Outlook for overdue tasks 
in SharePoint Online. 


Biggest benefit 


For example, it helps organize your inbox 


Number of users 


Is this flow for one person or a group? 


Number of users 


Is this flow for one person or a group? 





Number of runs 


How often will this flow run on average? 


Categories 

0O Approval O Button 

[__] Data collection [_] Email 

[| Events and calendar [| Mobile 

[_] Notifications [_] Productivity 
[| Social media C] Syne 
Custom categories 


Don't see a category that fits? Add your own 


Submit 





Figure 6-15. The Submit as template page 
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Export a Flow 


Perform the following steps to export a flow as a package (.zip) file: 


1. Navigate to the Flow site at https: //flow. 
microsoft.com. 


2. Inthe top navigation, click My flows and then select 
a flow that has to be exported. Click the three dots 
(...) to see more options and then click Export > 
Package (.zip), as shown in Figure 6-16. 


My flows Team flows Create from blank EI Create irom template | Import 


Mama Liri modig 
ES Send reminder email for overdue tasks in SharePoint 11 seconds ago dib On A 1 ia 
T | 


r 
e Run iow 


T hy fave As 
Start approval when anew item is addedid 5643 2 Gays age (= O Save As 
ie) Gs 
E See analytics 
= { apy files between OneDrive for Business and SharePoint 


Figure 6-16. Export as a package (.zip) 


q= 
EEA Package (zip) 


fi 





a 
Logic Apps template (json) 2elete 
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3. Enter the package details, as shown in Figure 6-17. 
Package details 
Created by Vijai Anand Ramalingam on 03/02/2018 


Name * 


Send reminder email for overdue tasks in SharePoint 


Environment 


C (default) 


Description 


Send reminder email for overdue tasks in SharePoint Package 





Figure 6-17. Package details 


4. Goto the Import setup page. By default Update will 
be selected. Click Update and then select Create as 
new. Click Save, as shown in Figure 6-18. 
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X 


Choose what will happen when each resource is imported to the new 
environment. 


* Create as new 
This app or flow will be new to the environment when the package is 


imported. 


Update (default) 
The app or flow already exists in the environment and will be updated 


when this package is imported. 


IMPORT SETUP 


E Update 





Figure 6-18. Update the import setup 
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5. Ifrequired, add version notes and then click Export, 
as shown in Figure 6-19. Save the package (.zip) file 


in the local file system. 





Figure 6-19. Export the flow 


Import a Flow 


Microsoft Flow allows you to import a flow as a package. This can be done 
when the flow must be copied or moved from one environment to another. 


Perform the following steps to import a flow: 


1. Navigate to the Flow site at https: //flow. 
microsoft.com. 


2. Select the environment where the package should 


be imported, as shown in Figure 6-20. 
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| Vijai Anand Ramalingam Q 
C (default) 


Vijai Anand Ramalingam 
vijaianand@C986.onmicrosoft.com 
Sign out 


4 C (default) 





Figure 6-20. Select the environment 


3. Inthe top navigation, click My flows and then click 
Import, as shown in Figure 6-21. 





Figure 6-21. Import 


4. Select the package (.zip) from the local file system 
by clicking the Upload button. Go to Import Setup, 
click Select during import, and then select the 
connection that has to be imported for this package. 
Click Save, as shown in Figure 6-22. 
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Import setup 


Setup 
Select during import 


The package creator chose this setup. You can make changes to the i 
mport here. 


k 


The connection or custom API already exists in the environment and 
must be selected when this package is imported. 


—— Create new C) Refresh list 


NAME RESOURCE TYPE 


vijalanand@C986.onmicros 


2 wk ago 
IMPORT SETUP oft.com 


Create as new 


IMPORT SETUP 


Select during import 





Figure 6-22. Import setup 
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5. Click Import, as shown in Figure 6-23. 


Import package 


Package details 


Barme 


Send reminder email for o 


Environment 
C (default) 
Description 


Send reminder email for overdie tas 


Review Package Content 
rt opaions 


RESOUECE TYPE PODAT SETUP 


Flw Create as mew 


RESOURCE TYPE DMPUAT SETUP 


Va P 
VW Gai re aae onminoso teor SharePoint Comecon 


Figure 6-23. Import the package 
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6. All package resources were successfully imported, 
as shown in Figure 6-24. 


Send reminder email for overdue tasks in SharePoint 


Q) all package resources were successhully imported 


The flow has been created successfully, Run the flow to make sure its working. Open flaw 


Package details 


by Vga Anand Ramalingam on USU? 


Name 


Send reminder email for overdue tacks in SharePoint 


Environment 


C (default) 


Deseription 


Send reminder email for overdue tasks in SharePoint Package 


Review Package Content 
Cee your import options. 
HAME RESOURCE TYPE IMPORT SETUP ACTION 
a Send reminder email for overdue tasks in r 7 
hoa r Flow Create as new 
hae SharePoint 
Related resources 


MAME RESOURCE TYPE IMPORT SETUP ACTION 


| . a J = 7 z 
re Vijsianandacoss. onmirosoftecom SharePoint Connection Select during import 





Figure 6-24. The package was successfully imported 


7. Navigate to My flows and you'll see the imported 
flow, as shown in Figure 6-25. 


My flows Team flows 


for overdue tasks in SharePoint 





Figure 6-25. Imported flow 
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Monitor a Flow 


Perform the following steps to monitor or troubleshoot a flow: 


1. Navigate to the Flow site at https: //flow. 
microsoft.com. 


2. Inthe top navigation, click My Flows and then click 
the flow, as shown in Figure 6-26. 


als Templates Connectors Leam 


My flows Team flows 


1 hour ago 





Figure 6-26. Select the flow 


3. You'll see flow details such as run history, 
connections, owners, and more, as shown in 
Figure 6-27. 
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ae 


Send reminder email for overdue tasks in SharePoint é Edit flew = More 


Send réemmder emad tar overdue tases m share. čni CONNECTIONS 


= Edit description SharePoint 


Vij Anand Ramalinga 
vVijsiarancdie, S86 oniro 


RUN HISTORY 

[=] Succeeded 1 ur age 
O Fails 1 hour age 
M Fated 1 hour age 
@ succeeded i week apo 
@ succeeded 1 week age 
© succeeded 1 week apo 
@ succeeded i week apo 
O Fated 1 week ago 
O Fates 1 week ago 


o Faded 1 week ago 





Figure 6-27. Flow details 


4. Click one of the items (last run) in the run history, as 


shown in Figure 6-28. 


RUN HISTORY 


' © Succeeded 1 hour ago Ü seconds 


a Failed 1 hour ago 3 seconds 


O Failed 1 hour ago 4 seconds 





Figure 6-28. Run history 


5. Review the inputs and outputs for each step, as 
shown in Figure 6-29. 
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Recurrence 
> Get items 


| INPUTS 


Site Address 


Flow Tutorials - hittps://cO86.sharepoint.com/sites/Flow 


List Name 


Tasks 


Show more 


OUTPUTS 


Status code 


Headers 


ke Y 


Body 


{ 


“@odata.context™: “https://sharepointonlineconnectionprovider-westus.tip0- 
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westus.p.azurewebsites.net/Smetadata=datasets(htips e253 A%252F e252 Fc986.share 


“value”: | 


{ 


Figure 6-29. Inputs and outputs 


6. Click the flow run that failed, as shown in Figure 6-30. 


RUN HISTORY 


Figure 6-30. Failed run 


1 hour ago 


1 hour ago 


1 hour agi 





3 seconds 


4 seconds 
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7. You'll see a failure summary, shown in Figure 6-31, 
which helps to troubleshoot the issue. 


i supply to gach 


QO dctioniadled, Ar action ied. Mo de 





Figure 6-31. Failure summary 


Manage Regional Settings 


Perform the following steps to manage the language and regional format: 


1. Navigate to the Flow site at https: //flow. 


microsoft.com. 
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2. Inthe top navigation, click the Settings icon and 
then click Settings, as shown in Figure 6-32. 


Vijai Anand Ramalingam Q 
C (default) 


Flows 


Connections 


Gateways 


Custom Connectors 


Admin Center 





Figure 6-32. Settings 
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3. Choose the display language and regional format 
from the drop-down and then click Save, as shown 
in Figure 6-33. 


Settings 


Region 


Language 


Choose display language. 


1 English 


Regional format (locale) 


The regional format you choose will determine the date and time 


formats for your language. 


a 





Figure 6-33. Update the settings 


Admin Center Overview 


The Admin Center allows the tenant and environment administrators to 


manage the environments and data policies. 


Create a New Environment 


Perform the following steps to create a new environment: 


1. Navigate to the Flow site at https://flow. 
microsoft.com. 
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2. Inthe top navigation, click the Settings icon and 
then click Admin Center, as shown in Figure 6-34. 


Vijai Anand Ramalingam 
S C (default) R 


Flows 

Connections 
Gateways 

Custom Connectors 
Settings 


E Admin Center 


Figure 6-34. Admin Center 





3. You'll see a list of environments, as shown in 
Figure 6-35. Click New environment. 





Figure 6-35. New environment 
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4. Enter the name, select a region, and then click 


Create environment, as shown in Figure 6-36. 


New environment 


Create new environments for app and flow development and to maintain 
separate databases. Learn more 


Environment name 


Finance 


° fn 
Region (?) 


2 United States (default) 








Figure 6-36. Create environment 


5. The new environment is shown in Figure 6-37. 





Figure 6-37. New environment created 


Manage Environments in the Admin Center 


Perform the following steps to manage environments: 


1. Navigate to the Flow site at https: //flow. 
microsoft.com. 
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2. Inthe top navigation, click the Settings icon and 
then click Admin Center, as shown in Figure 6-38. 


Vijai Anand Ramalir | 
33 jai Anand ama ingam Q 
= C (default) 


Flows 

Connections 
Gateways 

Custom Connectors 


Settings 


Admin Center 





Figure 6-38. Admin Center 


3. You'll see a list of environments, as shown in 
Figure 6-39. Click any environment to view the 


details. 


NAME 


C (default) 


United States 





Figure 6-39. Select the environment 
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e Details: Shows all details specific to the environment, 
as shown in Figure 6-40. 


ra Finance 


Details »« Security e» Resources + Database 


Name 


Finance 


Created by 


| A 

1 ~ Imad aaa M m 
7] Aar ] Þa an cae 

vial ANa wal ‘| i 


Created 


= 10 4.CC.A44 
Tro ‘ 3 


Ty) foro) 2. 


Region 





Figure 6-40. Environment details 


e Security: Allows you to manage security roles such as 
Admin and Maker, as shown in Figure 6-41. 


< Finance 


Details + Security + Resources + Database 


Emmonment roles 


NAME 





Figure 6-41. Environment roles 
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4. Inorder to add a new admin, click Environment 
Admin and search for name, email addresses, or 
user groups. Add the user and then click Save, as 


shown in Figure 6-42. 


Environment Admin 





Figure 6-42. Add anew admin 


e Resources: Shows all flows and apps created for this 


environment, as shown in Figure 6-43. 


é Finance 


Details + Security + Resources + Database 





Apps 


Flows 





| cox | There are no apps yet. Please create a new app first. 


Figure 6-43. Environment resources 


e Database: Shows all databases for this specific 


environment, as shown in Figure 6-44. 
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ra Finance 


Details + Security «+ Resources «+ Database 


Create a database 


You haven't created a database yet. To collect, store, and share data 
using the Common Data Service, create one now. Learn more 


© By choosing Create my database, you agree Microsoft can use entity and field names 
that you create (but not content in the database tables) to help improve our common 
data model. These names may be stored in our diagnostic systems and copied across 
regions. Learn more 


Create my database 





Figure 6-44. Environment database 


5. Click Delete to delete the environment, as shown in 
Figure 6-45. Note that if you delete the environment, 
all flows within that environment will also be deleted. 
This applies to any items you created in that environment, 


including connections, gateways, and more. 





Figure 6-45. Delete the environment 


Create a New Data Loss Prevention Policy 


Microsoft Flow allows you to create policies that define how data can be 
protected or shared. Perform the following steps to create a new data loss 
prevention policy: 


1. Navigate to the Flow site at https://flow. 
microsoft.com. 
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2. Inthe top navigation, click the Settings icon and 
then click Admin Center, as shown in Figure 6-46. 


Vijai Anand Ramalingam 
S C (default) R 


Flows 

Connections 
Gateways 

Custom Connectors 


Settings 


| Admin Center 


Figure 6-46. Admin Center 





3. Inthe left navigation, click Data policies. You'll see a 
list of created data policies, as shown in Figure 6-47. 
Click New Policy. 





Figure 6-47. Create a new policy 


4. Choose the environments relevant to this data 
policy and click Continue, as shown in Figure 6-48. 
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Data Policy Name Policy 02:57:42 03-04-2018 


Environments e Data groups 


Data loss prevention policies set by tenant admins can be applied to one or more environments. An 
multiple environments. Learn more 


Choose environments 


C) Apply to ONLY selected environments 


() Apply to ALL environments EXCEPT 





” ` 
2 ' > Continue 


Figure 6-48. Choose environments 


5. Based on the requirements, add connectors to 
Business data only and No business data allowed, 
as shown in Figure 6-49. Users will be prevented 
from creating flows and apps that combine 
connectors from the Business data only and No 
business data allowed data groups. 
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Note Ifa user creates a flow that combines connectors, the flow 
will be suspended due to a conflict with the data loss prevention 
policy. For example, if a user creates a flow that shares data between 
SharePoint (which is in the Business data only data group) and 
Facebook (which is in the No business data allowed data group), 
the flow will be suspended. 


Also, when you add a service to one group, it will automatically be 
removed from the other group. For example, if the Twitter service is 
added to the No business data allowed data group, then it will be 
automatically removed from the Business data only data group. 


Policy 02:57:42 03-04-2018 “ Save Policy X Close 


+ Data groups 


BEEBECEae’ & 





Figure 6-49. Data groups 
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6. Figure 6-50 shows the new data loss prevention 


policy. 





Figure 6-50. New policy 


7. Navigate to Data Policies and select the Edit icon 
to update the policy or the Delete icon to delete the 


policy, as shown in Figure 6-51. 





Figure 6-51. Update or delete the policy 


Try It Yourself 


e Create anew environment for HR and provide access to 


a few HR users. 


e Export any flow from the default environment and 
import the flow in the newly created environment 
for HR. 


e Add two or more administrators to the imported flow 
and turn on the flow. 


e Execute and monitor the imported flow. 


e Turn off the flow in the default environment. 
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